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t u ' es:

G’'del” eaPocuf r d’'nisterinBr ar Aica’o

A. Init’ a rocess’

1. Check all sections before accepting a form If the formis

i nconpl ete, phone parents/student.

2. Applications are prepared for presentation to the Bursary
Sub- Commi t t ee.

3. Feedback is given to applicant or parent.

B. HAKI HQ EALNMEHI b

1. Al applications nust be endorsed for paynent of fees and for
grants for uniform and books by the Executive-Director.

2. Pro-Forma invoices nust be attached to Application Forns and
presented for endorsenent. Cheques are nade out to the
institution or shop concerned.

3. As far as possible, proforma invoices should be presented
bef ore paynent can be nade, but where parents/students

unavoi dably nake paynents in advance, receipts should be
presented with the nanme and stanp of the school/shop

concerned. Cash slips are not acceptable. Receipts nust be
attached to Application Fornms and presented for endorsenent.

4. Deposits are not paid by the Trust. |,

5. Cheques are acconpanied by our letter, a copy of which nust
be attached to the Applicati On Form

6. See maxi num scales as reflected in Internal Guidelines in B
C. HH EQBM

1. Confirmation is required by the school about the basic itens
required, the average cost and the preferred shop

2. Qur letter (B) is sent to the shop, requesting a proforma

i nvoi ce.

3. Wiere accounts with shops, schools are operational, payments
wi Il be nade according to the agreed paynent nethod and
schedul e.

4. Original receipts nmust be obtained and attached to the
Application Form

5. Grants for uniformwill be determ ned by the cost estinmate of
the school concerned. If the cost estimate is high, the

foll owi ng maxi mumrates apply: -

(a) state schools with | ow fees R300 (Sec)

R200 (Prim

(b) independent School with high fees RLO0O (Sec)

R 50 (Prim

with noderate fees R200 (Sec)

R100 (Prim



(0) no uniformallocation is made for pre-school children

6. Wiere the maxinumrates are paid for fees (See Interna
Guidelines B), no grant will be made for uniform

0- EQKgl gl Al | QHEBX

1. Confirmation is required by the institution about the basic
itenms required, the average cost and the preferred shop/s.

2. Obtain original proforma invoices and make out cheques to the
shop/institution concerned.

3. Where accounts with shops/institutions are operational

paynments will be made according to the agreed paynent nethod
and schedul e.
4. Grants for books/stationery will be deternmined by the itens

identified by the school

The foll owi ng maxi mumrates apply:-
v t scho s Ind dent 01

St andards 9/10 R300 100

St andards 6/8 R200 75

Primary R100 50

W
5. Wiere the maxi mum of rates are paid for fees (see Internal $
Gui delines B), no grant will be made for books.

Vocat i onal /techni cal students will receive a maxi num of R500. 00
whil e those at University/ Technikon will receive a maxi num of
R600. 00.

QQBBEh EQNDEHQE

1. Students/parents are sent letters confirmng the approval of
the bursary application and the terns of the bursary.

2. Learning institution's are sent letters with paynents, stating
the terms of the grant awarded.

3. Shops supplying uniform and books/stationery are sent letters
wi th our cheque.

QQVEHI EB_BEQQBD$_AHD_EI LLHQ

1. Information on each approved applicant is fed into the
conputer according to the agreed data base.

2. Files are kept for each approved applicant in al phabetica
order and according to institutional level, with cross
referencing with (a) conmmon institutions (b) fam |y grouping.

3. Files are kept on learning institutions and shops.



I ntegna; Guidelines: A

CGui del i nes and Pgoceggge :or Adnministering Bursary Applicatigns
A. Initial Eggcessigg

1. Check all sections before accepting a form If the formis

i nconmpl ete, phone parents/student.

2. Applications are prepared for presentation to the Bursary
Sub- Commi tt ee.

3. Feedback is given to applicant or parent.

3- MAKLHE_BAXMEH &

1. Al applications nust be endorsed for paynent of fees and for
grants for uniform and books by the Executive-Director.

2. Pro-Forma invoices nust be attached to Application Forns and
presented for endorsenent. Cheques are nade out to the
institution or shop concerned.

3. As far as possible, proforma invoices should be presented
bef ore paynent can be nade, but where parents/students

unavoi dably make paynents in advance, receipts should be
presented with the name and stanp of the school/shop

concerned. Cash slips are not acceptable. Receipts nust be
attached to Application Forms and presented for endorsenent.

4. Deposits are not paid by the Trust. ~’

5. Cheques are acconpanied by our letter, a copy of which nust
be attached to the Applicatibn Form

6. See maxi mum scales as reflected in Internal Guidelines in B
C- UNI EQBM

1. Confirmation is required by the school about the basic itens
requi red, the average cost and the preferred shop

2. Qur letter (B) is sent to the shop, requesting a proform

i nvoi ce.

3. \Where accounts with shops, schools are operational, paynents
wi Il be nade according to the agreed paynent nethod and
schedul e.

4. Original receipts nmust be obtained and attached to the
Application Form

5. Grants for uniformwill be determ ned by the cost estinmate of
the school concerned. If the cost estimate is high, the

foll owi ng maxi mum rates apply: -

(a) state schools with | ow fees R300 (Sec)

R200 (Prim

(b) independent School with high fees RLO0O (Sec)

R 50 (Prim

with noderate fees R200 (Sec)

R100 (Prim



(c) no uniformallocation is made for pre-school children

6. Wiere the maxinumrates are paid for fees (See Interna
Guidelines B), no grant will be made for uniform

D- BQXKbLgl Al | QHEBX

1. Confirmation is required by the institution about the basic
itenms required, the average cost and the preferred shop/s.

2. Obtain original proforma invoices and make out cheques to the
shop/institution concerned.

3. Where accounts with shops/institutions are operational

paynments will be made according to the agreed paynent nethod
and schedul e.
4. Grants for books/stationery will be deternmined by the itens

identified by the school

The foll owi ng maxi mumrates apply:-

Ve ta sc 0 s Ind dent o 5

St andards 9/10 R300 100

St andards 6/8 R200 75

Primary R100 50

5. Wiere the maxi num of rates are paid for fees (see Internalm

Guidelines B), no grant will be made for books.

Vocational /technical students will receive a nmaxi num of R500. 00
whil e those at University/ Technikon will receive a maxi mum of
R600. 00.

QBRE$EQHDEHQE

1. Students/parents are sent letters confirming the approval of
the bursary application and the ternms of the bursary.

2. Learning institution’s are sent letters with paynents, stating
the terms of the grant awarded.

3. Shops suppl yi ng uni form and books/stationery are sent letters
wi th our cheque.

QQVEH ER_REQBDS_AHD E1LLHQ

1. Informati on on each approved applicant is fed into the
conput er according to the agreed data base.

2. Files are kept for each approved applicant in al phabetica
order and according to institutional level, with cross
referencing with (a) comon institutions (b) fanmily grouping.

3. Files are kept on learning institutions and shops.



I ntggnal Cuidelines: A

CGui del i nes and Pgocegupe f9; Admi nistering Bursary Applicatigns
A. Initial Processigg

1. Check all sections before accepting a form If the formis

i nconmpl ete, phone parents/student.

2. Applications are prepared for presentation to the Bursary
Sub- Commi tt ee.

3. Feedback is given to applicant or parent.

3- MAKI HQ_EAXMEHEh

1. Al applications nust be endorsed for paynent of fees and for
grants for uniform and books by the Executive-Director.

2. Pro-Forma invoices nust be attached to Application Forns and
presented for endorsenent. Cheques are nade out to the
institution or shop concerned.

3. As far as possible, proforma invoices should be presented
bef ore paynent can be nade, but where parents/students

unavoi dably make paynents in advance, receipts should be
presented with the name and stanp of the school/shop

concerned. Cash slips are not acceptable. Receipts nust be
attached to Application Forms and presented for endorsenent.

4. Deposits are not paid by the Trust. ~’

5. Cheques are acconpanied by our letter, a copy of which nust
be attached to the Applicati On Form

6. See maxi mum scales as reflected in Internal Guidelines in B
C- HNLEQEM

1. Confirmation is required by the school about the basic itens
requi red, the average cost and the preferred shop

2. Qur letter (B) is sent to the shop, requesting a proform

i nvoi ce.

3. \Where accounts with shops, schools are operational, paynents
wi Il be nade according to the agreed paynent nethod and
schedul e.

4. Original receipts nmust be obtained and attached to the
Application Form

5. Grants for uniformwill be determ ned by the cost estinmate of
the school concerned. If the cost estimate is high, the

foll owi ng maxi mum rates apply: -

(a) state schools with | ow fees R300 (Sec)

R200 (Prim

(b) independent School with high fees RLO0O (Sec)

R 50 (Prim

with noderate fees R200 (Sec)

R100 (Prim



(0) no uniformallocation is made for pre-school children
6. Wiere the maxinumrates are paid for fees (See Interna
Guidelines B), no grant will be made for uniform

0 ONY
1. Confirmation is required by the institution about the basic
itenms required, the average cost and the preferred shop/s.
2. Obtain original proforma invoices and make out cheques to the
shop/institution concerned.
3. Where accounts with shops/institutions are operational

paynments will be made according to the agreed paynent nethod
and schedul e.
4. Grants for books/stationery will be deternmined by the itens

identified by the school

The foll owi ng maxi mumrates apply:-

v ta choo s Ind dent h o 5

St andards 9/10 R300 100

St andards 6/8 R200 75

Primary R100 50

5. Wiere the maxi mum of rates are paid for fees (see Interna

Guidelines B), no grant will be made for books.

Vocational /technical students will receive a nmaxi num of R500. 00
whil e those at University/ Technikon will receive a maxi mum of
R600. 00.

QQBBEb EQHDEHQE

1. Students/parents are sent letters confirming the approval of
the bursary application and the ternms of the bursary.

2. Learning institution’s are sent letters with paynents, stating
the terms of the grant awarded.

3. Shops suppl yi ng uni form and books/stationery are sent letters
wi th our cheque.

QQVEH ER_EEQBD& AHD EI LI HQ

1. Informati on on each approved applicant is fed into the
conput er according to the agreed data base.

2. Files are kept for each approved applicant in al phabetica
order and according to institutional level, with cross
referencing with (a) comon institutions (b) fanmily grouping.

3. Files are kept on learning institutions and shops.



tnu ' e:
gui del i nes and Proceggge fO; Admi nistering Bursary Applicatiogs
A. Initial Eggcessing

1. Check all sections before accepting a form If the formis

i nconmpl ete, phone parents/student.

2. Applications are prepared for presentation to the Bursary
Sub- Commi tt ee.

3. Feedback is given to applicant or parent.

3- MAKI HE_BA1MEH $

1. Al applications nust be endorsed for paynent of fees and for
grants for uniform and books by the Executive-Director.

2. Pro-Forma invoices nust be attached to Application Forns and
presented for endorsenent. Cheques are nade out to the
institution or shop concerned.

3. As far as possible, proforma invoices should be presented
bef ore paynent can be nade, but where parents/students

unavoi dably make paynents in advance, receipts should be
presented with the name and stanp of the school/shop

concerned. Cash slips are not acceptable. Receipts nust be
attached to Application Forms and presented for endorsenent.

4. Deposits are not paid by the Trust. 9

5. Cheques are acconpanied by our letter, a copy of which nust
be attached to the Application Form

6. See maxi mum scales as reflected in Internal Guidelines in B
c. HElI EQBM

1. Confirmation is required by the school about the basic itens
requi red, the average cost and the preferred shop

2. Qur letter (B) is sent to the shop, requesting a proform

i nvoi ce.

3. \Where accounts with shops, schools are operational, paynents
wi Il be nade according to the agreed paynent nethod and
schedul e.

4. Original receipts nmust be obtained and attached to the
Application Form

5. Grants for uniformwill be determ ned by the cost estinmate of
the school concerned. If the cost estimate is high, the

foll owi ng maxi mum rates apply: -

(a) state schools with | ow fees R300 (Sec)

R200 (Prim

(b) independent School with high fees RLO0O (Sec)

R 50 (Prim

with noderate fees R200 (Sec)

R100 (Prim



(c) no uniformallocation is made for pre-school children

6. Wiere the maxinumrates are paid for fees (See Interna
Guidelines B), no grant will be made for uniform

D. 00 SN

1. Confirmation is required by the institution about the basic
itenms required, the average cost and the preferred shop/s.

2. Obtain original proforma invoices and make out cheques to the
shop/institution concerned.

3. Where accounts with shops/institutions are operational

paynments will be made according to the agreed paynent nethod
and schedul e.
4. Grants for books/stationery will be deternmined by the itens

identified by the school

The foll owi ng maxi mumrates apply:-

ve ta scho dent ols

St andards 9/10 R300 100

St andards 6/8 R200 75

Primary R100 50

5. Wiere the maxi num of rates are paid for fees (see Internalm

Guidelines B), no grant will be made for books.

Vocational /technical students will receive a nmaxi num of R500. 00
whil e those at University/ Technikon will receive a maxi mum of
R600. 00.

QUBBEQEQNDEHQE

1. Students/parents are sent letters confirming the approval of
the bursary application and the ternms of the bursary.

2. Learning institution’s are sent letters with paynents, stating
the terms of the grant awarded.

3. Shops suppl yi ng uni form and books/stationery are sent letters
wi th our cheque.

QQVEHI EB_BEQBDb_AHD El LI HQ

1. Informati on on each approved applicant is fed into the
conput er according to the agreed data base.

2. Files are kept for each approved applicant in al phabetica
order and according to institutional level, with cross
referencing with (a) comon institutions (b) fanmily grouping.

3. Files are kept on learning institutions and shops.



nau ' e:
CGui del i nes and Proceggge fO; Admi gistering Bursary Applicatigns
A. Initial Processing

1. Check all sections before accepting a form If the formis

i nconmpl ete, phone parents/student.

2. Applications are prepared for presentation to the Bursary
Sub- Commi tt ee.

3. Feedback is given to applicant or parent.

3- MAKLHQ EAXMEHI g

1. Al applications nust be endorsed for paynent of fees and for
grants for uniform and books by the Executive-Director.

2. Pro-Forma invoices nust be attached to Application Forns and
presented for endorsenent. Cheques are nade out to the
institution or shop concerned.

3. As far as possible, proforma invoices should be presented
bef ore paynent can be nade, but where parents/students

unavoi dably make paynents in advance, receipts should be
presented with the name and stanp of the school/shop

concerned. Cash slips are not acceptable. Receipts nust be
attached to Application Forms and presented for endorsenent.

4. Deposits are not paid by the Trust. ?

5. Cheques are acconpanied by our letter, a copy of which nust
be attached to the Applicati On Form

6. See maxi mum scales as reflected in Internal Guidelines in B
C. HNI EQBM

1. Confirmation is required by the school about the basic itens
requi red, the average cost and the preferred shop

2. Qur letter (B) is sent to the shop, requesting a proform

i nvoi ce.

3. \Where accounts with shops, schools are operational, paynents
wi Il be nade according to the agreed paynent nethod and
schedul e.

4. Original receipts nmust be obtained and attached to the
Application Form

5. Grants for uniformwill be determ ned by the cost estinmate of
the school concerned. If the cost estimate is high, the

foll owi ng maxi mum rates apply: -

(a) state schools with | ow fees R300 (Sec)

R200 (Prim

(b) independent School with high fees RLO0O (Sec)

R 50 (Prim

with noderate fees R200 (Sec)

R100 (Prim



(c) no uniformallocation is made for pre-school children

6. Wiere the maxinumrates are paid for fees (See Interna
Guidelines B), no grant will be made for uniform

D EQXgl $I Al | QHEBX

1. Confirmation is required by the institution about the basic
itenms required, the average cost and the preferred shop/s.

2. Obtain original proforma invoices and make out cheques to the
shop/institution concerned.

3. Wiere accounts with shops/institutions are operational,’

paynments will be made according to the agreed paynent nethod
and schedul e.
4. Grants for books/stationery will be deternmined by the itens

identified by the school

The foll owi ng maxi mumrates apply:-
etachl en

St andards 9/10 R300 100

St andards 6/8 R200 75

Primary R100 50

%
5. Where the maxi num of rates are paid for fees (see Internalm
Guidelines B), no grant will be made for books.

Vocat i onal /techni cal students will receive a maxi num of R500. 00
whil e those at University/ Technikon will receive a maxi mum of
R600. 00.

QQBBEg EQNDEHQE

1. Students/parents are sent letters confirmng the approval of
the bursary application and the ternms of the bursary.

2. Learning institution's are sent letters with paynents, stating
the terms of the grant awarded.

3. Shops suppl yi ng uni form and books/stationery are sent letters
wi th our cheque.

QQVEHI EB_BEQQEQS_AHD EI LI EQ

1. Informati on on each approved applicant is fed into the
conputer according to the agreed data base.

2. Files are kept for each approved applicant in al phabetica
order and according to institutional level, with cross
referencing with (a) comon institutions (b) fanmily grouping.

3. Files are kept on learning institutions and shops.



| at et nel Jat hzhhuga_A

CGui del i nes gag Eggcggugg fO; Administering Bursary Applicatigns
A. Initial Prgcessing

1. Check all sections before accepting a form If the formis

i nconmpl ete, phone parents/student.

2. Applications are prepared for presentation to the Bursary
Sub- Commi tt ee.

3. Feedback is given to applicant or parent.

B. MAKLHQ EAXMEH &

1. Al applications nust be endorsed for paynent of fees and for
grants for uniform and books by the Executive-Director.

2. Pro-Forma invoices nust be attached to Application Forns and
presented for endorsenent. Cheques are nade out to the
institution or shop concerned.

3. As far as possible, proforma invoices should be presented
bef ore paynent can be nade, but where parents/students

unavoi dably make paynents in advance, receipts should be
presented with the name and stanp of the school/shop

concerned. Cash slips are not acceptable. Receipts nust be
attached to Application Forms and presented for endorsenent.

4. Deposits are not paid by the Trust. ;

5. Cheques are acconpanied by our letter, a copy of which nust
be attached to the Applicati On Form

6. See maxi mum scales as reflected in Internal Guidelines in B
C. HHLEQBM

1. Confirmation is required by the school about the basic itens
requi red, the average cost and the preferred shop

2. Qur letter (B) is sent to the shop, requesting a proform

i nvoi ce.

3. \Where accounts with shops, schools are operational, paynents
wi Il be nade according to the agreed paynent nethod and
schedul e.

4. Original receipts nmust be obtained and attached to the
Application Form

5. Grants for uniformwill be determ ned by the cost estinmate of
the school concerned. If the cost estimate is high, the

foll owi ng maxi mum rates apply: -

(a) state schools with | ow fees R300 (Sec)

R200 (Prim

(b) independent School with high fees RLO0O (Sec)

R 50 (Prim

with noderate fees R200 (Sec)

R100 (Prim



(c) no uniformallocation is made for pre-school children

6. Wiere the maxinumrates are paid for fees (See Interna
Guidelines B), no grant will be made for uniform

D- EQQKS$LEI Al | QHEBX

1. Confirmation is required by the institution about the basic
itenms required, the average cost and the preferred shop/s.

2. Obtain original proforma invoices and make out cheques to the
shop/institution concerned.

3. Where accounts with shops/institutions are operational

paynments will be made according to the agreed paynent nethod
and schedul e.
4. Grants for books/stationery will be deternmined by the itens

identified by the school

The foll owi ng maxi mumrates apply:-
vitac5en0

St andards 9/10 R300 100

St andards 6/8 R200 75

Primary R100 50

%
5. Where the maxi num of rates are paid for fees (see Internalm
Guidelines B), no grant will be made for books.

Vocat i onal /techni cal students will receive a maxi num of R500. 00
whil e those at University/ Technikon will receive a maxi mum of
R600. 00.

QBEE$EQNDEHQE

1. Students/parents are sent letters confirmng the approval of
the bursary application and the ternms of the bursary.

2. Learning institution's are sent letters with paynents, stating
the terms of the grant awarded.

3. Shops suppl yi ng uni form and books/stationery are sent letters
wi th our cheque.

QQVBHI ER_BEQMBDE_AED EI L1H9

1. Informati on on each approved applicant is fed into the
conputer according to the agreed data base.

2. Files are kept for each approved applicant in al phabetica
order and according to institutional level, with cross
referencing with (a) comon institutions (b) fanmily grouping.

3. Files are kept on learning institutions and shops.



G’ e’ earoceuf

A. Initial Pgocessing

1. Check all sections before accepting a form If the formis

i nconpl ete, phone parents/student.

2. Applications are prepared for presentation to the Bursary
Sub- Commi tt ee.

3. Feedback is given to applicant or parent.

3- MAKI HQ 2AXMEH &

1. Al applications nmust be endorsed for paynent of fees and for
grants for uniform and books by the Executive-Director.

2. Pro-Forma invoices nust be attached to Application Forns and
presented for endorsenent. Cheques are nade out to the
institution or shop concerned.

3. As far as possible, proforma invoices should be presented
bef ore paynent can be nmade, but where parents/students .

unavoi dably make paynents in advance, receipts should be
presented with the name and stanp of the school/shop

concerned. Cash slips are not acceptable. Receipts nust be
attached to Application Fornms and presented for endorsenent.

4. Deposits are not paid by the Trust. )

5. Cheques are acconpanied by our letter, a copy of which nust
be attached to the Applicati On Form

6. See maxi mum scales as reflected in Internal Guidelines in B
C- UH EQBM

1. Confirmation is required by the school about the basic itens
requi red, the average cost and the preferred shop

2. Qur letter (B) is sent to the shop, requesting a proforma

i nvoi ce.

3. Wiere accounts with shops, schools are operational, paynents
wi Il be nade according to the agreed paynent nethod and
schedul e.

4. Original receipts nmust be obtained and attached to the
Application Form

5. Grants for uniformwill be determ ned by the cost estimte of
the school concerned. If the cost estimate is high, the

foll owi ng maxi mum rates apply: -

(a) state schools with [ ow fees R300 (Sec)

R200 (Prim

(b) independent School with high fees RL0O0 (Sec)

R 50 (Prim

wi th noderate fees R200 (Sec)

R100 (Prim



(c) no uniformallocation is made for pre-school children

6. Wiere the maxinumrates are paid for fees (See Interna
Guidelines B), no grant will be made for uniform

D EQKeL$Il Al'l QHEBX

1. Confirmation is required by the institution about the basic
itenms required, the average cost and the preferred shop/s.

2. Obtain original proforma invoices and make out cheques to the
shop/institution concerned.

3. Where accounts with shops/institutions are operational

paynments will be made according to the agreed paynent nethod
and schedul e.
4. Grants for books/stationery will be deternmined by the itens

identified by the school

The foll owi ng maxi mumrates apply:-

v tac 00 s den

St andards 9/10 R300 100

St andards 6/8 R200 75

Primary R100 50

5. Wiere the maxi num of rates are paid for fees (see Internalm

Guidelines B), no grant will be made for books.

Vocational /technical students will receive a nmaxi num of R500. 00
whil e those at University/ Technikon will receive a maxi mum of
R600. 00.

QQBRE&EQHDEHQE

1. Students/parents are sent letters confirming the approval of
the bursary application and the ternms of the bursary.

2. Learning institution’s are sent letters with paynents, stating
the terms of the grant awarded.

3. Shops suppl ying uni form and books/stationery are sent letters
wi th our cheque.

QQVEHI ER_BEQQBD$_AHD_El LLHQ

1. Informati on on each approved applicant is fed into the
conput er according to the agreed data base.

2. Files are kept for each approved applicant in al phabetica
order and according to institutional level, with cross
referencing with (a) comon institutions (b) fanmily grouping.

3. Files are kept on learning institutions and shops.



ti e A

Cgi del i nes and ngcegure f0O; Adm ni steging Bursary Applicatiogs
A. Initial Processing

1. Check all sections before accepting a form If the formis

i nconmpl ete, phone parents/student.

2. Applications are prepared for presentation to the Bursary
Sub- Commi tt ee.

3. Feedback is given to applicant or parent.

3- MAKLHQ BAXMEH &

1. Al applications nust be endorsed for paynent of fees and for
grants for uniform and books by the Executive-Director.

2. Pro-Forma invoices nust be attached to Application Forns and
presented for endorsenent. Cheques are nade out to the
institution or shop concerned.

3. As far as possible, proforma invoices should be presented
bef ore paynent can be nade, but where parents/students

unavoi dably make paynents in advance, receipts should be
presented with the name and stanp of the school/shop

concerned. Cash slips are not acceptable. Receipts nust be
attached to Application Forms and presented for endorsenent.

4. Deposits are not paid by the Trust. |,

5. Cheques are acconpanied by our letter, a copy of which nust
be attached to the Applicati On Form

6. See maxi mum scales as reflected in Internal Guidelines in B
C. HNI EQRM

1. Confirmation is required by the school about the basic itens
requi red, the average cost and the preferred shop

2. Qur letter (B) is sent to the shop, requesting a proform

i nvoi ce.

3. \Where accounts with shops, schools are operational, paynents
wi Il be nade according to the agreed paynent nethod and
schedul e.

4. Original receipts nmust be obtained and attached to the
Application Form

5. Grants for uniformwill be determ ned by the cost estinmate of
the school concerned. If the cost estimate is high, the

foll owi ng maxi mum rates apply: -

(a) state schools with | ow fees R300 (Sec)

R200 (Prim

(b) independent School with high fees RLO0O (Sec)

R 50 (Prim

with noderate fees R200 (Sec)

R100 (Prim



(c) no uniformallocation is made for pre-school children

6. Wiere the maxinumrates are paid for fees (See Interna
Guidelines B), no grant will be made for uniform

D- EQXXbLgi bi | QHEBX

1. Confirmation is required by the institution about the basic
itenms required, the average cost and the preferred shop/s.

2. Obtain original proforma invoices and make out cheques to the
shop/institution concerned.

3. Where accounts with shops/institutions are operational

paynments will be made according to the agreed paynent nethod
and schedul e.
4. Grants for books/stationery will be deternmined by the itens

identified by the school

The foll owi ng maxi mumrates apply:-

ve tat so 00 s e t

St andards 9/10 R300 100

St andards 6/8 R200 75

Primary R100 50

5. Wiere the maxi mum of rates are paid for fees (see Interna

Guidelines B), no grant will be made for books.

Vocational /technical students will receive a nmaxi num of R500. 00
whil e those at University/ Technikon will receive a maxi mum of
R600. 00.

QUBREQEQHDEHQE

1. Students/parents are sent letters confirming the approval of
the bursary application and the ternms of the bursary.

2. Learning institution’s are sent letters with paynents, stating
the terms of the grant awarded.

3. Shops suppl yi ng uni form and books/stationery are sent letters
wi th our cheque.

QQVEHI EE_ BEQQRDE_AED E1LLNQ

1. Informati on on each approved applicant is fed into the
conput er according to the agreed data base.

2. Files are kept for each approved applicant in al phabetica
order and according to institutional level, with cross
referencing with (a) comon institutions (b) fanmily grouping.

3. Files are kept on learning institutions and shops.



nu I : A

Cgi del i nes ang Pgocggugg for Administering Bursary Applications
A. lgitial Ergcessigg

1. Check all sections before accepting a form If the formis

i nconmpl ete, phone parents/student.

2. Applications are prepared for presentation to the Bursary
Sub- Commi tt ee.

3. Feedback is given to applicant or parent.

B. KPS

1. Al applications nust be endorsed for paynent of fees and for
grants for uniform and books by the Executive-Director.

2. Pro-Forma invoices nust be attached to Application Forns and
presented for endorsenent. Cheques are nade out to the
institution or shop concerned.

3. As far as possible, proforma invoices should be presented
bef ore paynent can be nade, but where parents/students

unavoi dably make paynents in advance, receipts should be
presented with the name and stanp of the school/shop

concerned. Cash slips are not acceptable. Receipts nust be
attached to Application Forms and presented for endorsenent.

4. Deposits are not paid by the Trust. ;

5. Cheques are acconpanied by our letter, a copy of which nust
be attached to the Applicatibn Form

6. See maxi mum scales as reflected in Internal Guidelines in B
am

1. Confirmation is required by the school about the basic itens
requi red, the average cost and the preferred shop

2. Qur letter (B) is sent to the shop, requesting a proform

i nvoi ce.

3. \Where accounts with shops, schools are operational, paynents
wi Il be nade according to the agreed paynent nethod and
schedul e.

4. Original receipts nmust be obtained and attached to the
Application Form

5. Grants for uniformwill be determ ned by the cost estinmate of
the school concerned. If the cost estimate is high, the

foll owi ng maxi mum rates apply: -

(a) state schools with | ow fees R300 (Sec)

R200 (Prim

(b) independent School with high fees RLO0O (Sec)

R 50 (Prim

with noderate fees R200 (Sec)

R100 (Prim



(c) no uniformallocation is made for pre-school children

6. Wiere the maxinumrates are paid for fees (See Interna
Guidelines B), no grant will be made for uniform

D. EQKgL$I Al'l QHEBX

1. Confirmation is required by the institution about the basic
itenms required, the average cost and the preferred shop/s.

2. Obtain original proforma invoices and make out cheques to the
shop/institution concerned.

3. Where accounts with shops/institutions are operational

paynments will be made according to the agreed paynent nethod
and schedul e.
4. Grants for books/stationery will be deternmined by the itens

identified by the school

The foll owi ng maxi mumrates apply:-

ve ta schoo s Inde dent o 5

St andards 9/10 R300 100

St andards 6/8 R200 75

Primary R100 50

5. Where the maxi num of rates are paid for fees (see Internalm

Guidelines B), no grant will be made for books.

Vocational /technical students will receive a nmaxi num of R500. 00
whil e those at University/ Technikon will receive a maxi mum of
R600. 00.

QUBBEQEQNDEHQE

1. Students/parents are sent letters confirming the approval of
the bursary application and the ternms of the bursary.

2. Learning institution’s are sent letters with paynents, stating
the terms of the grant awarded.

3. Shops suppl yi ng uni form and books/stationery are sent letters
wi th our cheque.

QQVBHI ER_BEQQBD$_AHD_EI LLHQ

1. Informati on on each approved applicant is fed into the
conput er according to the agreed data base.

2. Files are kept for each approved applicant in al phabetica
order and according to institutional level, with cross
referencing with (a) comon institutions (b) fanmily grouping.

3. Files are kept on learning institutions and shops.



nt n’' ' b:

CGui del i nes and Proceguze for Administering Bursary Applications

A. Initial Erocessigg

1. Check all sections before accepting a form If the formis

i nconmpl ete, phone parents/student.

2. Applications are prepared for presentation to the Bursary

Sub- Commi tt ee.

3. Feedback is given to applicant or parent.

3- MAKI HQ_EAXMEHI h

1. Al applications nust be endorsed for paynent of fees and for

grants for uniform and books by the Executive-Director.

2. Pro-Forma invoices nust be attached to Application Forns and
presented for endorsenent. Cheques are nade out to the

institution or shop concerned.

3. As far as possible, proforma invoices should be presented

bef ore paynent can be nade, but where parents/students

unavoi dably make paynents in advance, receipts should be

presented with the name and stanp of the school/shop

concerned. Cash slips are not acceptable. Receipts nust be

attached to Application Forms and presented for endorsenent.

4. Deposits are not paid by the Trust. ~’

5. Cheques are acconpanied by our letter, a copy of which nust

be attached to the Applicati On Form

6. See maxi mum scales as reflected in Internal Guidelines in B

C. HH EQBM

1. Confirmation is required by the school about the basic itens

requi red, the average cost and the preferred shop

2. Qur letter (B) is sent to the shop, requesting a proform

i nvoi ce .
3. \Where accounts with shops, schools are operational, paynents
wi Il be nade according to the agreed paynent nethod and
schedul e.

4. Original receipts nmust be obtained and attached to the
Application Form

5. Grants for uniformwill be determ ned by the cost estinmate of
the school concerned. If the cost estimate is high, the
foll owi ng maxi mum rates apply: -

(a) state schools with | ow fees R300 (Sec)

R200 (Prim

(b) independent School with high fees RLO0O (Sec)

R 50 (Prim

with noderate fees R200 (Sec)

R100 (Prim



(c) no uniformallocation is made for pre-school children

6. Wiere the maxinumrates are paid for fees (See Interna
Guidelines B), no grant will be made for uniform

D- BQXKg! gl bl | QHEBX

1. Confirmation is required by the institution about the basic
itenms required, the average cost and the preferred shop/s.

2. Obtain original proforma invoices and make out cheques to the
shop/institution concerned.

3. Where accounts with shops/institutions are operational

paynments will be made according to the agreed paynent nethod
and schedul e.
4. Grants for books/stationery will be deternmined by the itens

identified by the school

The foll owi ng maxi mumrates apply:-

ve tat schoo s n e dent o 5

St andards 9/10 R300 100

St andards 6/8 R200 75

Primary R100 50

5. Wiere the maxi num of rates are paid for fees (see Internalm

Guidelines B), no grant will be made for books.

Vocational /technical students will receive a nmaxi num of R500. 00
whil e those at University/ Technikon will receive a maxi mum of
R600. 00.

QUBBEQEQEDEHQE

1. Students/parents are sent letters confirming the approval of
the bursary application and the ternms of the bursary.

2. Learning institution’s are sent letters with paynents, stating
the terms of the grant awarded.

3. Shops suppl yi ng uni form and books/stationery are sent letters
wi th our cheque.

C NI

1. Informati on on each approved applicant is fed into the
conput er according to the agreed data base.

2. Files are kept for each approved applicant in al phabetica
order and according to institutional level, with cross
referencing with (a) comon institutions (b) fanmily grouping.

3. Files are kept on learning institutions and shops.



nau ' e: A

CGui del i nes and Pgocegupg go; Admi nistering Bgrgary Appligations
A. Initial grocessing

1. Check all sections before accepting a form If the formis

i nconmpl ete, phone parents/student.

2. Applications are prepared for presentation to the Bursary
Sub- Commi tt ee.

3. Feedback is given to applicant or parent.

3- MAKLHQ BAXMEH &

1. Al applications nust be endorsed for paynent of fees and for
grants for uniform and books by the Executive-Director.

2. Pro-Forma invoices nust be attached to Application Forns and
presented for endorsenent. Cheques are nade out to the
institution or shop concerned.

3. As far as possible, proforma invoices should be presented
bef ore paynent can be nade, but where parents/students

unavoi dably make paynents in advance, receipts should be
presented with the name and stanp of the school/shop

concerned. Cash slips are not acceptable. Receipts nust be
attached to Application Forms and presented for endorsenent.

4. Deposits are not paid by the Trust. ~’

5. Cheques are acconpanied by our letter, a copy of which nust
be attached to the Applicatibn Form

6. See maxi mum scales as reflected in Internal Guidelines in B
C HH EQBM

1. Confirmation is required by the school about the basic itens
requi red, the average cost and the preferred shop

2. Qur letter (B) is sent to the shop, requesting a proform

i nvoi ce.

3. \Where accounts with shops, schools are operational, paynents
wi Il be nade according to the agreed paynent nethod and
schedul e.

4. Original receipts nmust be obtained and attached to the
Application Form

5. Grants for uniformwill be determ ned by the cost estinmate of
the school concerned. If the cost estimate is high, the

foll owi ng maxi mum rates apply: -

(a) state schools with | ow fees R300 (Sec)

R200 (Prim

(b) independent School with high fees RLO0O (Sec)

R 50 (Prim

with noderate fees R200 (Sec)

R100 (Prim



(c) no uniformallocation is made for pre-school children

6. Wiere the maxinumrates are paid for fees (See Interna
Guidelines B), no grant will be made for uniform

D OS TA ON

1. Confirmation is required by the institution about the basic
itenms required, the average cost and the preferred shop/s.

2. Obtain original proforma invoices and make out cheques to the
shop/institution concerned.

3. Where accounts with shops/institutions are operational

paynments will be made according to the agreed paynent nethod
and schedul e.
4. Grants for books/stationery will be deternmined by the itens

identified by the school

The foll owi ng maxi mumrates apply:-

ve ta schoo s Ind e ent h1

St andards 9/10 R300 100

St andards 6/8 R200 75

Primary R100 50

5. Wiere the maxi num of rates are paid for fees (see Internalm

Guidelines B), no grant will be made for books.

Vocational /technical students will receive a nmaxi num of R500. 00
whil e those at University/ Technikon will receive a maxi mum of
R600. 00.

QUBBEQBQHDEHQE

1. Students/parents are sent letters confirming the approval of
the bursary application and the ternms of the bursary.

2. Learning institution’s are sent letters with paynents, stating
the terms of the grant awarded.

3. Shops suppl yi ng uni form and books/stationery are sent letters
wi th our cheque.

QQVEHI EE_REQQRDe_AHD _EI LI HQ

1. Informati on on each approved applicant is fed into the
conput er according to the agreed data base.

2. Files are kept for each approved applicant in al phabetica
order and according to institutional level, with cross
referencing with (a) comon institutions (b) fanmily grouping.

3. Files are kept on learning institutions and shops.



WM

CGui del i nes and Proceguze fgr Administering Bursary Appliggtigns
A. Initial Egocessing

1. Check all sections before accepting a form If the formis

i nconmpl ete, phone parents/student.

2. Applications are prepared for presentation to the Bursary
Sub- Commi tt ee.

3. Feedback is given to applicant or parent.

3- MAKLHQ EAXMEHI h

1. Al applications nust be endorsed for paynent of fees and for
grants for uniform and books by the Executive-Director.

2. Pro-Forma invoices nust be attached to Application Forns and
presented for endorsenent. Cheques are nade out to the
institution or shop concerned.

3. As far as possible, proforma invoices should be presented
bef ore paynent can be nade, but where parents/students

unavoi dably make paynents in advance, receipts should be
presented with the name and stanp of the school/shop

concerned. Cash slips are not acceptable. Receipts nust be
attached to Application Forms and presented for endorsenent.

4. Deposits are not paid by the Trust. ~’

5. Cheques are acconpanied by our letter, a copy of which nust
be attached to the Applicatibn Form

6. See maxi mum scales as reflected in Internal Guidelines in B
C. HHLEQBM

1. Confirmation is required by the school about the basic itens
requi red, the average cost and the preferred shop

2. Qur letter (B) is sent to the shop, requesting a proform

i nvoi ce.

3. \Where accounts with shops, schools are operational, paynents
wi Il be nade according to the agreed paynent nethod and
schedul e.

4. Original receipts nmust be obtained and attached to the
Application Form

5. Grants for uniformwill be determ ned by the cost estinmate of
the school concerned. If the cost estimate is high, the

foll owi ng maxi mum rates apply: -

(a) state schools with | ow fees R300 (Sec)

R200 (Prim

(b) independent School with high fees RLO0O (Sec)

R 50 (Prim

with noderate fees R200 (Sec)

R100 (Prim



(c) no uniformallocation is made for pre-school children

6. Wiere the maxinumrates are paid for fees (See Interna
Guidelines B), no grant will be made for uniform

D- EQQKeL&l Al | QHEBX

1. Confirmation is required by the institution about the basic
itenms required, the average cost and the preferred shop/s.

2. Obtain original proforma invoices and make out cheques to the
shop/institution concerned.

3. Where accounts with shops/institutions are operational

paynments will be made according to the agreed paynent nethod
and schedule. _
4. Grants for books/stationery will be deternmined by the itens

identified by the school

The foll owi ng maxi mumrates apply:-

ve ta sch o s Ind dent h 5

St andards 9/10 R300 100

St andards 6/8 R200 75

Primary . R100 50

5. Wiere the maxi num of rates are paid for fees (see Internalm

Guidelines B), no grant will be made for books.

Vocational /technical students will receive a nmaxi num of R500. 00
whil e those at University/ Technikon will receive a maxi mum of
R600. 00.

QUBEEQBQHDEHQE

1. Students/parents are sent letters confirming the approval of
the bursary application and the ternms of the bursary.

2. Learning institution’s are sent letters with paynents, stating
the terms of the grant awarded.

3. Shops suppl ying uni form and books/stationery are sent letters
" with our cheque.

QQVEHI EB_BEQBD5_AHD EI LLHQ

1. Informati on on each approved applicant is fed into the
conput er according to the agreed data base.

2. Files are kept for each approved applicant in al phabetica
order and according to institutional level, with cross
referencing with (a) comon institutions (b) fanmily grouping.

3. Files are kept on learning institutions and shops.



I nt egngl gui deliges: A

CGui del i nes ahg Prgceggze f9; Admi nistering Bursary Applications
Initial Processing

1. Check all sections before accepting a form If the formis

i nconmpl ete, phone parents/student.

2. Applications are prepared for presentation to the Bursary

Sub- Commi tt ee.

3. Feedback is given to applicant or parent.

B. MAKI HQ EAXMEHI g

1. Al applications nust be endorsed for paynent of fees and for

grants for uniform and books by the Executive-Director.

2. Pro-Forma invoices nust be attached to Application Forns and

presented for endorsenent. Cheques are nade out to the

institution or shop concerned.

3. As far as possible, proforma invoices should be presented

bef ore paynent can be nade, but where parents/students

unavoi dably make paynents in advance, receipts should be

presented with the name and stanp of the school/shop

concerned. Cash slips are not acceptable. Receipts nust be

attached to Application Forms and presented for endorsenent.

4. Deposits are not paid by the Trust.

5. Cheques are acconpanied by our letter, a copy of which nust

be attached to the Application Form

6. See maxi mum scales as reflected in Internal Guidelines in B

C. HNLEQRM

1. Confirmation is required by the school about the basic itens

requi red, the average cost and the preferred shop

2. Qur letter (B) is sent to the shop, requesting a proform

i nvoi ce.

3. \Where accounts with shops, schools are operational, paynents

wi Il be nade according to the agreed paynent nethod and

schedul e.

4. Original receipts nmust be obtained and attached to the

Application Form

5. Grants for uniformwill be determ ned by the cost estinmate of

the school concerned. If the cost estimate is high, the

foll owi ng maxi mum rates apply: -

(a) state schools with | ow fees R300 (Sec)

. R200 (Prim

(b) independent School with high fees RLO0O (Sec)

R 50 (Prim

with noderate fees R200 (Sec)

R100 (Prim



(c) no uniformallocation is made for pre-school children

6. Wiere the maxinumrates are paid for fees (See Interna
Guidelines B), no grant will be made for uniform

D BQOK&LS$I Al | QHEBX

1. Confirmation is required by the institution about the basic
itenms required, the average cost and the preferred shop/s.

2. Obtain original proforma invoices and make out cheques to the
shop/institution concerned.

3. Where accounts with shops/institutions are operati Onal,

paynments will be made according to the agreed paynent nethod
and schedul e.
4. Grants for books/stationery will be deternmined by the itens

identified by the school

The foll owi ng maxi mumrates apply:-
vetaschsl det O

St andards 9/10 R300 100

St andards 6/8 R200 75

Primary R100 50

0
5. Where the maxi num of rates are paid for fees (see Internal
Guidelines B), no grant will be made for books.

Vocat i onal /techni cal students will receive a maxi num of R500. 00
whil e those at University/ Technikon will receive a maxi mum of
R600. 00.

QBBE&EQHDEHQE

1. Students/parents are sent letters confirmng the approval of
the bursary application and the ternms of the bursary.

2. Learning institution's are sent letters with paynents, stating
the terms of the grant awarded.

3. Shops suppl yi ng uni form and books/stationery are sent letters
wi th our cheque.

QQVEHEER REQQED& AHD EI L1HQ

1. Informati on on each approved applicant is fed into the
conputer according to the agreed data base.

2. Files are kept for each approved applicant in al phabetica
order and according to institutional level, with cross
referencing with (a) comon institutions (b) fanmily grouping.

3. Files are kept on learning institutions and shops.



nt na i

Q' e’ earoceuefod’ "ster'n Bur ar '0
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1. Check all sections before accepting a form If the formis

i nconmpl ete, phone parents/student.

2. Applications are prepared for presentation to the Bursary
Sub- Commi tt ee.

3. Feedback is given to applicant or parent.

3- MAKLHQ EAXMEH &

1. Al applications nust be endorsed for paynent of fees and for
grants for uniform and books by the Executive- -Director.

2. Pro-Forma invoices nust be attached to Application Forns and
presented for endorsenent. Cheques are nade out to the
institution or shop concerned.

3. As far as possible, proforma invoices should be presented
bef ore paynent can be nade, but where parents/students

unavoi dably make paynents in advance, receipts should be
presented with the name and stanp of the school/shop

concerned. Cash slips are not acceptable. Receipts nust be
attached to Application Forms and presented for endorsenent.

4. Deposits are not paid by the Trust.

5. Cheques are acconpanied by our letter, a copy of which nust
be attached to the Application Form

6. See maxi mum scales as reflected in Internal Guidelines in B
C. HNI EQBM

1. Confirmation is required by the school about the basic itens
requi red, the average cost and the preferred shop

2. Qur letter (B) is sent to the shop, requesting a proform

i nvoi ce.

3. \Where accounts with shops, schools are operational, paynents
wi Il be nade according to the agreed paynent nethod and
schedul e.

4. Original receipts nmust be obtained and attached to the
Application Form

5. Grants for uniformwill be determ ned by the cost estinmate of
the school concerned. If the cost estimate is high, the

foll owi ng maxi mum rates apply: -

(a) state schools with | ow fees R300 (Sec)

R200 (Prim

(b) independent School with high fees RLO0O (Sec)

R 50 (Prim

with noderate fees R200 (Sec)

R100 (Prim



(0) no uniformallocation is made for pre-school children

6. Wiere the maxinumrates are paid for fees (See Interna
Guidelines B), no grant will be made for uniform

0- EQXXhZ$! Al | QEEBX

1. Confirmation is required by the institution about the basic
itenms required, the average cost and the preferred shop/s.

2. Obtain original proforma invoices and make out cheques to the
shop/institution concerned.

3. Where accounts with shops/institutions are operati Onal,

paynments will be made according to the agreed paynent nethod
and schedul e.
4. Grants for books/stationery will be deternmined by the itens

identified by the school

The foll owi ng maxi mumrates apply:-
ve tasc 51 dden O

St andards 9/10 R300 100

St andards 6/8 R200 75

Primary R100 50

O

5. Where the maxi num of rates are paid for fees (see Internal
Guidelines B), no grant will be made for books.

Vocat i onal /techni cal students will receive a maxi num of R500. 00
whil e those at University/ Technikon will receive a maxi mum of
R600. 00.

QBBE$EQHDEHQE

1. Students/parents are sent letters confirmng the approval of
the bursary application and the ternms of the bursary.

2. Learning institution's are sent letters with paynents, stating
the terms of the grant awarded.

3. Shops suppl yi ng uni form and books/stationery are sent letters
wi th our cheque.

QQVEHI EB_BEQBDE_AHD EI LLHQ

1. Informati on on each approved applicant is fed into the
conputer according to the agreed data base.

2. Files are kept for each approved applicant in al phabetica
order and according to institutional level, with cross
referencing with (a) comon institutions (b) fanmily grouping.

3. Files are kept on learning institutions and shops.



[ uteznal ggigelings: A

CGui del i nes and Pgoceguze fO0; Admi nistering Bgrsary Applicatigns
A. Initial grocessing

1. Check all sections before accepting a form If the formis

i nconmpl ete, phone parents/student.

2. Applications are prepared for presentation to the Bursary
Sub- Commi tt ee.

3. Feedback is given to applicant or parent.

3- MAKLHQ 2AXMEH E

1. Al applications nust be endorsed for paynent of fees and for
grants for uniform and books by the Executive-Director.

2. Pro-Forma invoices nust be attached to Application Forns and
presented for endorsenent. Cheques are nade out to the
institution or shop concerned.

3. As far as possible, proforma invoices should be presented
bef ore paynent can be nade, but where parents/students

unavoi dably make paynents in advance, receipts should be
presented with the name and stanp of the school/shop

concerned. Cash slips are not acceptable. Receipts nust be
attached to Application Forms and presented for endorsenent.

4. Deposits are not paid by the Trust. ~’

5. Cheques are acconpanied by our letter, a copy of which nust
be attached to the Application Form

6. See maxi mum scales as reflected in Internal Guidelines in B
C. HH EQRM

1. Confirmation is required by the school about the basic itens
requi red, the average cost and the preferred shop

2. Qur letter (B) is sent to the shop, requesting a proform

i nvoi ce.

3. \Where accounts with shops, schools are operational, paynents
wi Il be nade according to the agreed paynent nethod and
schedul e.

4. Original receipts nmust be obtained and attached to the
Application Form

5. Grants for uniformwill be determ ned by the cost estinmate of
the school concerned. If the cost estimate is high, the

foll owi ng maxi mum rates apply: -

(a) state schools with | ow fees R300 (Sec)

R200 (Prim

(b) independent School with high fees RLO0O (Sec)

R 50 (Prim

with noderate fees R200 (Sec)

R100 (Prim



(c) no uniformallocation is made for pre-school children

6. Wiere the maxinumrates are paid for fees (See Interna
Guidelines B), no grant will be made for uniform

D- EQXKg! bl Al | QHEBX

1. Confirmation is required by the institution about the basic
itenms required, the average cost and the preferred shop/s.

2. Obtain original proforma invoices and make out cheques to the
shop/institution concerned.

3. Where accounts with shops/institutions are operational

paynments will be made according to the agreed paynent nethod
and schedul e.
4. Grants for books/stationery will be deternmined by the itens

identified by the school

The foll owi ng maxi mumrates apply:-
ve Sta schools Ind dent 01

St andards 9/10 R300 100

St andards 6/8 R200 75

Primary R100 50

5. Where the maxi num of rates are paid for fees (see Internal

Guidelines B), no grant will be made for books.

Vocat i onal /techni cal students will receive a maxi num of R500. 00
whil e those at University/ Technikon will receive a maxi mum of
R600. 00.

QQBBEhEQNDEHQE

1. Students/parents are sent letters confirmng the approval of
the bursary application and the ternms of the bursary.

2. Learning institution's are sent letters with paynents, stating
the terms of the grant awarded.

3. Shops suppl yi ng uni form and books/stationery are sent letters
wi th our cheque.

QQVEUI EE_REQZEXi | nELI El JEQ

1. Informati on on each approved applicant is fed into the
conputer according to the agreed data base.

2. Files are kept for each approved applicant in al phabetica
order and according to institutional level, with cross
referencing with (a) comon institutions (b) fanmily grouping.

3. Files are kept on learning institutions and shops.



I nteznal guidelines: A

'del” er ceuef d’'nister'n Br ar Aicat’

A. Initial Erocessigg

1. Check all sections before accepting a form If the formis

i nconmpl ete, phone parents/student.

2. Applications are prepared for presentation to the Bursary
Sub- Commi tt ee.

3. Feedback is given to applicant or parent.

B. MAKLHQ EAXVMEH $

1. Al applications nust be endorsed for paynent of fees and for
grants for uniform and books by the Executive-Director.

2. Pro-Forma invoices nust be attached to Application Forns and
presented for endorsenent. Cheques are nade out to the
institution or shop concerned.

3. As far as possible, proforma invoices should be presented
bef ore paynent can be nade, but where parents/students

unavoi dably make paynents in advance, receipts should be
presented with the name and stanp of the school/shop

concerned. Cash slips are not acceptable. Receipts nust be
attached to Application Forms and presented for endorsenent.

4. Deposits are not paid by the Trust.

5. Cheques are acconpanied by our letter, a copy of which nuste
be attached to the Application Form

6. See maxi mum scales as reflected in Internal Guidelines in B
C. HHLEQBM

1. Confirmation is required by the school about the basic itens
requi red, the average cost and the preferred shop

2. Qur letter (B) is sent to the shop, requesting a proform

i nvoi ce.

3. \Where accounts with shops, schools are operational, paynents
wi Il be nade according to the agreed paynent nethod and
schedul e.

4. Original receipts nmust be obtained and attached to the
Application Form

5. Grants for uniformwill be determ ned by the cost estinmate of
the school concerned. If the cost estimate is high, the

foll owi ng maxi mum rates apply: -

(a) state schools with | ow fees R300 (Sec)

R200 (Prim

(b) independent School with high fees RLO0O (Sec)

R 50 (Prim

with noderate fees R200 (Sec)

R100 (Prim



(c) no uniformallocation is made for pre-school children

6. Wiere the maxinumrates are paid for fees (See Interna
Guidelines B), no grant will be made for uniform

D- BQOKEL$I Al | QHEBX

1. Confirmation is required by the institution about the basic
itenms required, the average cost and the preferred shop/s.

2. Obtain original proforma invoices and make out cheques to the
shop/institution concerned.

3. Where accounts with shops/institutions are operati Onal,

paynments will be made according to the agreed paynent nethod
and schedul e.
4. Grants for books/stationery will be deternmined by the itens

identified by the school

The foll owi ng maxi mumrates apply:-
v ta schoo s n ndent o 5

St andards 9/10 R300 100

St andards 6/8 R200 75

Primary R100 50

0
5. Where the maxi mum of rates are paid for fees (see Interna
Guidelines B), no grant will be made for books.

Vocat i onal /techni cal students will receive a maxi num of R500. 00
whil e those at University/ Technikon will receive a maxi mum of
R600. 00.

QMBEES EQHDEHQE

1. Students/parents are sent letters confirmng the approval of
the bursary application and the ternms of the bursary.

2. Learning institution's are sent letters with paynents, stating
the terms of the grant awarded.

3. Shops suppl yi ng uni form and books/stationery are sent letters
wi th our cheque.

QQVEHI EB_BEQBD& AED EI LLEQ

1. Informati on on each approved applicant is fed into the
conputer according to the agreed data base.

2. Files are kept for each approved applicant in al phabetica
order and according to institutional level, with cross
referencing with (a) comon institutions (b) fanmily grouping.

3. Files are kept on learning institutions and shops.



I nt egnal guidelines: A

CGui del i nes ang Pgoceguze fgr Adnmi ni stegi gg Eggsary Applicatigns
A. Initial Processing

1. Check all sections before accepting a form If the formis

i nconmpl ete, phone parents/student.

2. Applications are prepared for presentation to the Bursary
Sub- Commi tt ee.

3. Feedback is given to applicant or parent.

3- MAKI HQ BAXMEHI b

1. Al applications nust be endorsed for paynent of fees and for
grants for uniform and books by the Executive-Director.

2. Pro-Forma invoices nust be attached to Application Forns and
presented for endorsenent. Cheques are nade out to the
institution or shop concerned.

3. As far as possible, proforma invoices should be presented
bef ore paynent can be nade, but where parents/students

unavoi dably make paynents in advance, receipts should be
presented with the name and stanp of the school/shop

concerned. Cash slips are not acceptable. Receipts nust be
attached to Application Fornms and presented for endorsenenp.

4. Deposits are not paid by the Trust.

5. Cheques are acconpanied by our letter, a copy of which nust.
be attached to the Application Form

6. See maxi mum scales as reflected in Internal Guidelines in B
C. HH EQBM

1. Confirmation is required by the school about the basic itens
requi red, the average cost and the preferred shop

2. Qur letter (B) is sent to the shop, requesting a proform

i nvoi ce.

3. \Where accounts with shops, schools are operational, paynents
wi Il be nade according to the agreed paynent nethod and
schedul e.

4. Original receipts nmust be obtained and attached to the
Application Form

5. Grants for uniformwill be determ ned by the cost estinmate of
the school concerned. If the cost estimate is high, the

foll owi ng maxi mum rates apply: -

(a) state schools with | ow fees R300 (Sec)

R200 (Prim

(b) independent School with high fees RLO0O (Sec)

R 50 (Prim

with noderate fees R200 (Sec)

R100 (Prim



(c) no uniformallocation is made for pre-school children

6. Wiere the maxinumrates are paid for fees (See Interna
Guidelines B), no grant will be made for uniform

D. EQXKeLel Al | QEEBX

1. Confirmation is required by the institution about the basic
itenms required, the average cost and the preferred shop/s.

2. Obtain original proforma invoices and make out cheques to the
shop/institution concerned.

3. Where accounts with shops/institutions are operati Onal,

paynments will be made according to the agreed paynent nethod
and schedul e.
4. Grants for books/stationery will be deternmined by the itens

identified by the school

The foll owi ng maxi mumrates apply:-
vt schosddenl1

St andards 9/10 R300 100

St andards 6/8 R200 75

Primary R100 50

a

5. Wiere the maxi num of rates are paid for fees (see InternalL
Guidelines B), no grant will be made for books.

Vocat i onal /techni cal students will receive a maxi num of R500. 00
whil e those at University/ Technikon will receive a maxi mum of
R600. 00.

QRBREg EQHDEHQE

1. Students/parents are sent letters confirmng the approval of
the bursary application and the ternms of the bursary.

2. Learning institution” 5 are sent letters with paynents, stating
the terms of the grant awarded.

3. Shops suppl yi ng uni form and books/stationery are sent letters
wi th our cheque.

QQVEHI EB_BEQQBD$_AHD_EI LLNQ

1. Informati on on each approved applicant is fed into the
conputer according to the agreed data base.

2. Files are kept for each approved applicant in al phabetica
order and according to institutional level, with cross
referencing with (a) comon institutions (b) fanmily grouping.

3. Files are kept on learning institutions and shops.



tu e A

CGui del i geg agd Proceguge for Admi nistering Bursary Appligatigns
A. Initia; Processing

1. Check all sections before accepting a form If the formis

i nconmpl ete, phone parents/student.

2. Applications are prepared for presentation to the Bursary
Sub- Commi tt ee.

3. Feedback is given to applicant or parent.

B. MAElI HQ BAXVMEHI b

1. Al applications nust be endorsed for paynent of fees and for
grants for uniform and books by the Executive-Director.

2. Pro- Forma invoices nust be attached to Application Forns and
presented for endorsenent. Cheques are nade out to the
institution or shop concerned.

3. As far as possible, proforma invoices should be presented
bef ore paynent can be nade, but where parents/students

unavoi dably make paynents in advance, receipts should be
presented with the name and stanp of the school/shop

concerned. Cash slips are not acceptable. Receipts nust be
attached to Application Forms and presented for endorsenent.

4. Deposits are not paid by the Trust.

5. Cheques are acconpanied by our letter, a copy of which nust
be attached to the Application Form

6. See maxi mum scales as reflected in Internal Guidelines in B
0- HNI EQBM

1. Confirmation is required by the school about the basic itens
requi red, the average cost and the preferred shop

2. Qur letter (B) is sent to the shop, requesting a proform

i nvoi ce.

3. \Where accounts with shops, schools are operational, paynents
wi Il be nade according to the agreed paynent nethod and
schedul e.

4. Original receipts nmust be obtained and attached to the
Application Form

5. Grants for uniformwill be determ ned by the cost estinmate of
the school concerned. If the cost estimate is high, the

foll owi ng maxi mum rates apply: -

(a) state schools with | ow fees R300 (Sec)

R200 (Prim

(b) independent School with high fees RLO0O (Sec)

R 50 (Prim

with noderate fees R200 (Sec)

R100 (Prim



(c) no uniformallocation is made for pre-school children

6. Wiere the maxinumrates are paid for fees (See Interna
Guidelines B), no grant will be made for uniform

D. 00 SO

1. Confirmation is required by the institution about the basic
itenms required, the average cost and the preferred shop/s.

2. Obtain original proforma invoices and make out cheques to the
shop/institution concerned.

3. Where accounts with shops/institutions are operati Onal,

paynments will be made according to the agreed paynent nethod
and schedul e.
4. Grants for books/stationery will be deternmined by the itens

identified by the school

The foll owi ng maxi mumrates apply:-
ve Sta scho 5 nd dent hoo

St andards 9/10 R300 190

St andards 6/8 R200 75

Primary R100 50

J

5. Where the maxi num of rates are paid for fees (see Internal
Guidelines B), no grant will’be made for books.

Vocat i onal /techni cal students will receive a maxi num of R500. 00
whil e those at University/ Technikon will receive a maxi mum of
R600. 00.

QBBEb EQHDEHQE

1. Students/parents are sent letters confirmng the approval of
the bursary application and the ternms of the bursary.

2. Learning institution's are sent letters with paynents, stating
the terms of the grant awarded.

3. Shops suppl yi ng uni form and books/stationery are sent letters
wi th our cheque.

QQVEUI EB_EEQBDS_AHD E1LLHQ

1. Informati on on each approved applicant is fed into the
conputer according to the agreed data base.

2. Files are kept for each approved applicant in al phabetica
order and according to institutional level, with cross
referencing with (a) comon institutions (b) fanmily grouping.

3. Files are kept on learning institutions and shops.



nt nui 1" e: A

GQuide ' e ad Proce ue for dinisterin Bursar A icat’

A. lgitia; Processing

1. Check all sections before accepting a form If the formis

i nconmpl ete, phone parents/student.

2. Applications are prepared for presentation to the Bursary
Sub- Commi tt ee.

3. Feedback is given to applicant or parent.

B. MAKLHE BAXMEH $

1. Al applications nust be endorsed for paynent of fees and for
grants for uniform and books by the Executive-Director.

2. Pro-Forma invoices nust be attached to Application Forns and
presented for endorsenent. Cheques are nade out to the
institution or shop concerned.

3. As far as possible, proforma invoices should be presented
bef ore paynent can be nmde! but where parents/students

unavoi dably make paynents in advance, receipts should be
presented with the name and stanp of the school/shop

concerned. Cash slips are not acceptable. Receipts nust be
attached to Application Forms and presented for endorsenent.

4. Deposits are not paid by the Trust.

5. Cheques are acconpanied by our letter, a copy of which nust.
be attached to the Application Form

6. See maxi mum scales as reflected in Internal Guidelines in B
C HH EQBM

1. Confirmation is required by the school about the basic itens
requi red, the average cost and the preferred shop

2. Qur letter (B) is sent to the shop, requesting a proform

i nvoi ce.

3. Where accounts with shops, schobls are operational, paynents
wi Il be nade according to the agreed paynent nethod and
schedul e.

4. Original receipts nmust be obtained and attached to the
Application Form

5. Grants for uniformwill be determ ned by the cost estinmate of
the school concerned. If the cost estimate is high, the

foll owi ng maxi mum rates apply: -

(a) state schools with | ow fees R300 (Sec)

R200 (Prim

(b) independent School with high fees RLO0O (Sec)

R 50 (Prim

with noderate fees R200 (Sec)

R100 (Prim



(c) no uniformallocation is made for pre-school children

6. Wiere the maxinumrates are paid for fees (See Interna
Guidelines B), no grant will be made for uniform

D- EQXKbLhI Al | QEEBX

1. Confirmation is required by the institution about the basic
itenms required, the average cost and the preferred shop/s.

2. Obtain original proforma invoices and make out cheques to the
shop/institution concerned.

3. Where accounts with shops/institutions are operati Onal,

paynments will be made according to the agreed paynent nethod
and schedul e.
4. Grants for books/stationery will be deternmined by the itens

identified by the school

The foll owi ng maxi mumrates apply:-
v ta sc 0 nd ent

St andards 9/10 R300 100

St andards 6/8 R200 75

Primary R100 50

a
5. Where the maxi num of rates are paid for fees (see Internal
Guidelines B), no grant will be made for books.

Vocat i onal /techni cal students will receive a maxi num of R500. 00
whil e those at University/ Technikon will receive a maxi mum of
R600. 00.

QRBBEg EQHDEHQE

1. Students/parents are sent letters confirmng the approval of
the bursary application and the ternms of the bursary.

2. Learning institution's are sent letters with paynents, stating
the terms of the grant awarded.

3. Shops suppl yi ng uni form and books/stationery are sent letters
wi th our cheque.

QQVEHI ER_REQQEDE_AHD EI LLEQ

1. Informati on on each approved applicant is fed into the
conputer according to the agreed data base.

2. Files are kept for each approved applicant in al phabetica
order and according to institutional level, with cross
referencing with (a) comon institutions (b) fanmily grouping.

3. Files are kept on learning institutions and shops.



nt nu es:
"de ' e ad Proce for dninisterin Brsar A 1li at’ ns

Initial Prgcessing
1. Check all sections before accepting a form If the formis
i nconmpl ete, phone parents/student.
2. Applications are prepared for presentation to the Bursary
Sub- Commi tt ee.
3. Feedback is given to applicant or parent.
3- MAKI HQ_EAXMEH &
1. Al applications nust be endorsed for paynent of fees and for
grants for uniform and books by the Executive-Director.
2. Pro-Forma invoices nust be attached to Application Forns and
presented for endorsenent. Cheques are nade out to the
institution or shop concerned.
3. As far as possible, proforma invoices should be presented
bef ore paynent can be nade, but where parents/students
unavoi dably make paynents in advance, receipts should be
presented with the name and stanp of the school/shop
concerned. Cash slips are not acceptable. Receipts nust be
attached to Application Forms and presented for endorsenent.
4. Deposits are not paid by the Trust.
5. Cheques are acconpanied by our letter, a copy of which nust
be attached to the Application Form
6. See maxi mum scales as reflected in Internal Guidelines in B
C HH EQBM
1. Confirmation is required by the school about the basic itens
requi red, the average cost and the preferred shop
2. Qur letter (B) is sent to the shop, requesting a proform
i nvoi ce.
3. \Where accounts with shops, schools are operational, paynents
wi Il be nade according to the agreed paynent nethod and
schedul e.
4. Original receipts nmust be obtained and attached to the
Application Form
5. Grants for uniformwill be determ ned by the cost estinmate of
the school concerned. If the cost estimate is high, the
foll owi ng maxi mum rates apply: -
(a) state schools with | ow fees R300 (Sec)
R200 (Prim
(b) independent School with high fees RLO0O (Sec)
R 50 (Prim
with noderate fees R200 (Sec)
R100 (Prim



(c) no uniformallocation is made for pre-school children

6. Wiere the maxinumrates are paid for fees (See Interna
Guidelines B), no grant will be made for uniform

D- BQXXKi Lgl Al | QHEBX

1. Confirmation is required by the institution about the basic
itenms required, the average cost and the preferred shop/s.

2. Obtain original proforma invoices and make out cheques to the
shop/institution concerned.

3. Where accounts with shops/institutions are operati Onal,

paynments will be made according to the agreed paynent nethod
and schedul e.
4. Grants for books/stationery will be deternmined by the itens

identified by the school

The foll owi ng maxi mumrates apply:-
ve taschos 1l enO

St andards 9/10 R300 100

St andards 6/8 R200 75

Primary R100 50

1

5. Where the maxi num of rates are paid for fees (see Internal
Guidelines B), no grant will be made for books.

Vocat i onal /techni cal students will receive a maxi num of R500. 00
whil e those at University/ Technikon will receive a maxi mum of
R600. 00.

QBBE$EQHDEHQE

1. Students/parents are sent letters confirmng the approval of
the bursary application and the ternms of the bursary.

2. Learning institution's are sent letters with paynents, stating
the terms of the grant awarded.

3. Shops suppl yi ng uni form and books/stationery are sent letters
wi th our cheque.

CPCG

1. Informati on on each approved applicant is fed into the
conputer according to the agreed data base.

2. Files are kept for each approved applicant in al phabetica
order and according to institutional level, with cross
referencing with (a) comon institutions (b) fanmily grouping.

3. Files are kept on learning institutions and shops.



