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African National Congress
Tel : (011) 330 7277
Fax: (011) 333 8870
I nternet: ancdi pO)wn. apc. org
CompuServe: 100014, 344
51 Plein St
Johannesburg 2001
PO Box 61884
Mar shal | t own 2107
Department of Information and Publicity
To: NZA
Attenti onzAnnemari e M jnsbergen
Date: 01 September 1997
Dear Annemari e
Re: Response to fax dated 20 August 1997
Thanx for the fax and questions raised. Here is a response to the fax:
1. The training content on point 1 is still the same. See attached docunentation
and report on that.
2. The ternonol ogy used in the Contract Proposal, do not differ fromthe
ternonol ogy uProvincial Media Oficers? The ANC Provi nci al Spokespersons
are the Provincial Mdia Oficers.
3. Attached find the course outline and material used for the Provincia
Spokesper sont s.
4. The activities are still the same eg. ANC Provincial SpokespersonTS and Medi a
wor kers. The actual costs presented thus far, and the original budget put forward
is still the sane.
If there are any queries, please feel free to contact nme directly at the office.
Yours in Communi cati on.
Davld Adans Che . 7' OVWQ
AAAL f1)
/



Media O ficers Training
Pr ogramme and
course outline
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Qutline:

WRI TI NG SKILLS 21 July 1997

1. What writing has been done thus far? 9.30 to 9. 45am
2. Different Kinds of Witing 9.45 to 10.00am

- clarifying and expl ai ni ng

- conparing and contrasting

- putting forward a position/ argunent

- editorial coment (Cert)

3. Ceneral Principles of Witing 10.00 to 10. 30am
4. Focus on exanples of different kinds of witing
group task - analysing critically and reportback
5. Practical session

I ndi vi dual tasks - editorial coment

Group tasks - feature piece - outline or plan
Repor t back

10.30 to 1.00pm

2.00pmto 4.30pm



1. RECAP - WRI TI NG DONE THUS FAR

Pl enary di scussion on the witing activities PM3s have experienced thus far. (Cert)

2. DI FFERENT KINDS OF WRI TI NG

In your work as nedia officer, there are different kinds of witing you have to do. These
include witing factual reports, explanations of processes, analyses of information, caus
es

and consequences, evaluations of argunments and conclusions and so on. To wite
effectively it is inmportant to plan, organi se and present your ideas and information clea
rly.

The way you do this depends on what kind of witing you are called upon to do.

2.1 darifying and expl ai ni ng:

In your work as nedia oliicer, you mght be called upon to clarify and explain new

| egi sl ati on, government policy, how certain structures operate and so on. This neans that
you need to make sure that you are clear on all the issues and facts. You mght have to d
0

sone research in order to explore the issues nore thoroughly. You need know how and

where to find the information you need, then decide what information is useful or relevan
t

to what you want to wite:

t’t collect the facts - nake sure you know the who, what, when, where and how of the
facts.

it analyse the facts - which of these are relevant to your purpose for witing and your
audi ence?

2 interpret the facts.

2.2 Comnparing and contrasting

You night be called upon to conpare and contrast different points of view on an issue,
diiferent approaches or be called upon to challenge a particular argunent. Again this
neans you need to be sure of all the issues so as to nake an eEective conparison. Make
sure you reader is aware of what is being conpared, what the simlarities and differences
of the argunments or viewpoints are, and why and how the your point of view or approach

is the one your reader should support or think about. Again relevant research is essentia
I

her e.

2.3 Argunent/ putting forward a position or point of view

When you wite in order to put forward an argunent and persuade your reader of your

poi nt of view, you might include things |Iike explanations, clarification and conpari sons.
Focus on the issues and the reader you are trying to convince. Qutline the problem or
situation in terms your reader will understand and relate to. Put forward the points whic
h

you feel support your argunent. Also raise different viewpoints - nake your position seem
an obj ective one. Show how diiferent viewpoints can be refuted because they have no
substance or are false. Also raise different viewpoints which nmight have sone validity, b
ut

whi ch are not strong enough to chall enge your argunent. Persuade the audi ence why they
shoul d go along with your argunent.



WRI TI NG PERSUASI VELY:
Witing persuasively is witing to create a desired outcome with a specific audience. Be
cl ear on the purpose of your persuasion, because that will guide you throughout the
witing. Focus on your audience:
Take care when choosing your arguments to try and persuade your readers of a particul ar
vi ewpoi nt. Present your argunent fromyour reader’s point of view and experience - don't
choose an approach which will persuade you, but one which will persuade your reader. |If
you think that you intended audi ence is notivated by certain values or goals, try and
expl ain how your viewpoint is consistent with those val ues and goal s.
When several issues or argunents are involved in your nessage, present the strongest one
first, then the next strongest, and so on, concluding with the weakest. In fact, as far a
S
possi bl e omt weak argunents. It is the strongest argunment/s which will persuade your
reader, and it is the first argument which they will renenber nost. Your first points set
the tone of the rest of the nmessage. Also, when you are witing for the nmedia, your text
coul d be edited.
3. GENERAL PRI NClI PLES OF THE WRI TI NG PROCESS:
o’ 't W
vmvaou | Wagzwi nateri al
and prism nB! point aawew?
Wat is ny purpose?
-Wut do | kndw m d
think as a nsult of
ny Yejearch ?
0 sin |
?:?2aluwt I t1’ am n®?
-U twhenttPle nt! /
me
want hay: an adult
mmduam a condunon?
- Does each sentau/ ppm
Wmcm mm
c
- Arc eldea: linked?
t 005 1t Mdln Irrel evant
ov rzetitious matenal ?
22.
EDT '"tls it e040; toMd?
-- 01:; it ap fo whit
$6’ For nnj koal a?



This process is the entire creative, analytical, and critical experience that begins with
an

i dea or need and ends with the hnished product. There are five stages:

planning (prewiting); witing (drafting); rewiting revising polishing.

CGood witing is good thinking. Think carefully about what information you want to
convey. |If you are able to express your nessage to yourself, you are likely to

conmuni cate it nore clearly to your reader. Take enough time to include all the parts of

your argument and devel op a sense of the overall pattern of what you are going to wite.

Thi nk about the different ways you can express your nessage. Plan your witing.

1. Be clear on your purpose: why are you witing this, to whom and what are you goi ng

to say. 2. Define your audience.

Who is the primary reader, the one to whomyou are addressing the nessage?

W1l the reader be hostile or synpathetic to your position?

VWho are the secondary readers who nay read what you have witten for other purposes?

VWhat are your readers’ levels of expertise? Are they experts or not? This will determ ne
at

what | evel you pitch your nessage. |If non-experts, you m ght have to explain certain

t hi ngs.
3. Organi se your nessage to co-ordi nate audi ence and purpose. Structure the nmessage so
that your reader will understand the purpose and the nessage. Try and wite your nessage

so as to foll ow what you think your audi ence’ s reasoning processes are.

Your purpose and audi ence must be kept in mnd throughout the witing process. Even

t hough you ni ght have chosen and organi sed the content of your nessage with your

audience in mnd, you still need to wite to ensure the inmedi ate understandi ng of your
audi ence. So, when rewiting:

I s the purpose and nessage clear?

A reader wants to know i nmedi ately the reason for reading the piece, the purpose. Mke
this clear right at the start. Plan your introduction. A strong introduction will encoura
ge

your reader to read further. Throughout the piece, nake sure the audi ence continue to
understand the issues, the questions raised, the conclusions and the reasons for reaching
them

VWhat content m ght cause a problemfor your readers?

Make sure your nessage is not lost in unnecessarily long and conplicated expl anati ons.
When revising: make sure you readers will not be |ost or annoyed by unnecessary jargon

or flowery | anguage.



4. Looking at exanples of different kinds of witing fromthe
medi a:
Sel ect one ofthe pieces of wa'ting. Then in pairs, read each one critically.
1. At whomdo you think the text is ainmed?
As readers, are our experiences accombdated in the text?
Are the issues nmade clear to the reader fromthe outset (in the introduction)?
Are we clear on what the purpose of the text is?
Has the witer accommpdated different views and responded to thenf
Has the witer substantiated his or her argunents or clains nade in the text?
7 Has the witer comunicated the nessage clearly? Are we able to follow the
devel opnent of the argunment easily?
8. Have we been persuaded of the witer’s point of view?
til $- bJ 1Q
ON
5. Practical Session
I ndi vi dual task: (Gert)
Group task:
Deci de on a relevant issue to wite about. Discuss what planning is needed to ensure an
ef fective nessage. Wite the introduction, followed by a detailed outline of the rest of
the
text.
Reponback and di scussi on.



SUNDAY ANALYSI S

Take a second | ook

at the new | abour Bil

OVE coment ators have

sei zed the opportunity
presented by the intro-

duction of the Basic Conditions
of Enploynent Bill to malign

| abour market policies in gen-
eral. while others have deci ded
to highlight the policy of
growt h and devel opnent.

Soni ¢ nmmment ators and so-

cial partners are clearly using
this opportunity to push for

ot her agendas.

First. there appears to be a
sel ective amesi a regardi ng the
hi stori cal causes of unenpl oy-
ment and under - enpl oynent .

This is particularly perplexing
considering that the South
African econony was con-

sci ously nani pul ated so as to
mar gi nal i se and excl ude the
majority from access to pro-
ductive activities and viable in-
cone-generating opportuni-
ties.

Second, presumably conpe-

tent anal ysts appear to be ig-
nori ng the evidence that the
fundanental causes . of the
problemlie primarily outside
the | abour nmarket. Analysts
fromboth the Left and the Right
have denonstrated that the in-
war d- | ooki ng policies of the
past have given the econony an
unusual |y high capital-intensity
bias. This is underpinned by a
nunber of policies outside of
the | abour market which mean
the economy has a | ow enpl oy-
ment absorptive capacity.

And, third. repetitions of the
rel ati onshi p between | abour-
market flexibility and job
growm h in output and enpl oy-
ment have |l ed to | abour market
flexibility being seen as the sine
gua non of economic efficiency
regardl ess of the facts.

Many fail to consider

whet her, it |abour-market flex-
ibility prevailed, the resulting
growm h in output and enpl oy-
nment woul d be enough to re-

sol ve the problens we are con-
The proposed Basic

Condi ti ons of

Enmpl oyment Bill is not

all the critics claimit is,
wites TITO

MBO VAENI

fronted with; or to properly
exam ne the proposals fromthe
Department of Labour to dis-
cover whether they indeed fos-
ter inflexibility.

The departnent is con-



cerned about the high rates of
unenpl oynent (at about 33
percent of 1995) and under-em
pl oyment (enployment in | ow
return activities such as the in-
formal sector) and the low rate
of job creation. Neverthel ess.
contrary to the perceptions of
many observers, the depart-

ment does not have the instru-
nents to address these prob-
lems. It has policy instruments
that can create an enabling en-
vi ronnment for enpl oynment

growmh, but it cannot create
jobs directly. The problens in
the | abour market need to be
addressed by a package of poli-
ci es enconpassi ng vari ous gov-
ernment departments. Job cre-
ation is ultimately the
responsibility of the state (in
terns of policy and public

enpl oynment), parastatals, the
private sector and individuals.
These problens are prinar-

ily structural, and only secon-
darily cyclical or frictional. The
structural aspect is a conse-
guence of two interrelated fac-
tors. First: the narginalising of
the bl ack popul ati on. The
apartheid infrastructure nade
sure that open unenpl oynent

was suppressed in the form of
under - enpl oynment or dis-

gui sed unenpl oynent - par-
ticularly in the honel ands.
Second. the high capital-in-
tensity bias inparted by the in-
war d- | ooki ng policies of the
past has militated agai nst ad-
equat e enpl oynment polici es.

The major policies related to
gover nrent expenditure poli-
cies that subsidised | arge-scale
capital -i ntensive projects; reg-
ulatory policies that sup-
pressed the devel opnent of

smal | and medi um ent erpri ses;
trade and tariff policies that
nmade it easier to get credit for
| arge capital outlays; and job
and occupational discrimna-
tion that restricted the supply
of labour in the skilled

cat egori es.

As a result of the apartheid

| egacy, the formal sector has
evol ved as an excl usive sector.
This has created a vicious Cr-
cle: the econony can’'t absorb

| abour and. since the mpjority
of its citizens are nmarginalised,
internal denmand is restricted,
which in turn linmts the interna
expansi on of the econony.

Thus, both the responsiveness

of enploynent to changes in

out put and investnent, and the
potential of the econony to ex-



pand are | ow. under pi nning
structural unenpl oynent.

The upshot of all this is that

| abour market policies cannot

be bl amed for the |lack of new
jobs. Neither are these policies
the sol e solution.

Yes, the Bill can play an en-
abling role in job creation, but
is not the appropriate instru-
nent for this. Its primary pur-
pose is to safeguard workers.
especially those in the unorgan-
i sed sectors of our econony.

We should not allowthis BllIl to
beconme an i deol ogi cal foot bal

by burdening it with expecta-
tions that it cannot fulfil.

The Bill is notivated by the
need to reassert the fundanen-
tal rights of workers in line wt
conventions and recomenda-

tion by the Internationa

Labour Organi sation, especial -
ly with regard to child | abour,
forced | abour, and slavery. The
proposal s al so seek to m n-

I mse the net costs to individua
wor kers. househol ds and soci -
ety of various work practices.
This is particularly the case
with respect to working hours.

h

Finally, the Bill attenpts to give

nore flexibility in the use of
| abour. particularly with re-
spect to work on Sundays.

It cannot be denied that there
are gross inequities with re-
spect to working conditions.
Further, we should not be
duped into accepting superfi-
cial fornms of flexibility under
the pretext of wanting to en-
hance efficiency when the re-
sult is that |abour absorbs the
negati ve consequences of re-
structuring in the faint hope

that they will benefit in the |ong

run. While there may be ben-
efits to |l ong working hours for
the firms and workers invol ved,
what are the costs in terns of
the deterioration of human cap-

ital, household stability and the

upbringi ng of children?

conment ators took the

time to adequately assess the
Bill they will be convinced of
the need for it on the grounds of
efficiency and wel fare. South
Africa' s econony is mature
enough to seek conpetitive ad-
vant age by neans ot her than

expl oiting cheap | abour at great
expense to society.

. Mooweni is the Mnister of
Labour

M "



SUNDAY ANALYSI S

Do we really need

traditional

N APRIL 18 the new

0 National Council of Tra-
ditional Leaders was

i naugurated in the old Nationa
Assenbly of Parlianent in Cape
Town.

As the aparthei d chanber

was exorcised for the chiefs,
troupes of wonen in body paint
and traditional (lress danced
and ululated in a cel ebration,
rich in tradition. which marked
the end of the era of colonia
and apartheid rule.

Yet there are a nunber of
unanswer ed questi ons about

the role of traditional leaders in
a denocratic era.

How can support for the
institution of traditional |eader-
ship be reconciled with the

val ues of equality and the rights
of women to social. political
econom ¢ and personal devel -
opnent which the Constitution
guar antees? Wat justifies the
cost of mmintaining two paralle
governnent structures?

The wi nds of denocratic

change are bl owi ng through
Africa and they bring with them
a wel cone opportunity for us to
exam ne our past and the bag-
gage we are taking with us.

As we reclaimour African
identity and pride, we nust

| ook honestly at how we recon-
struct our society so that
everyone enjoys the rights
granted by our new-tound

denocr acy.

We nust exam ne our culture

and decide what we are going to
di scard and what we are going
to retain. W must | ook at what
aspects of our past have be
cone oppressive. undeno-

cratie and irrel evant.

in South Africa we have tend-
ed to avoid this debate, despite
the opportunity the transition
has given us. Qur new Consti -
tution guarantees equality for
all. It also acknow edges re-
"spect for traditional |eadership
saying: uThe institution, status
If chiefs are to survive

they nust adapt, wites

N QzZI Z W

MADLALA-

ROUTLEDCE

and role of traditional |eader-
shi p, according to custonary

| aw, are recogni sed, subject to
the Constitution.”

However, the precise role

and function of traditiona
authorities is left open. This



lack of clarity has led to conflict
between traditional |eaders

and el ected representatives.
Conflict has energed on the

i ssue of who has the right to
consult the comunity on

devel opnent; who has the right
to convene conmunity neet-

ings; who will manage devel op-
nment |unds; and who is actually
responsi bl e for devel opnent.

It is necessary that. before
launching into this debate. 1 ex-
plain where | come from and

what influences ny ideas.

| ama child of the Mdl al a
peopl e, whose ancestors took
refuge from Ki ng Shaka on the
banks of the Umeunbe River in
Kwazulu Natal. | aminfluenced
by and am proud of my past. |
am a nodern African, a Quaker

a socialist and a femnist. | wear
shoes and own a car.

So perhaps 1 have becone
detribalised. But so, too, has
the chief in the village where
was born. The chief has a chauf-
feur: he has bodyguards and he
carries a cell phone. So too,
have all of us becone detri ba-
lised; the English. the French
the Americans all bel onged to
tribal communities once.
However. we now live in a
nodern world and we are guid-

ed by the principles |aid down
in law or in our constitutions
whi ch decl are that all people.
men and wonen. are born

equal and free.

Let ne (leal first with the

i ssue of traditional |eadership
and gender equality. Sone peo-
pl e have argued that African
tradition was not al ways
oppressive to women. But we
know t hat African | aw has, for
gener ations, been pervaded by
the principle of patriarchy.
Wth the distortion of some cus-
toms and practices over the
years, oppressive rules were
entrenched. For exanple. a
woman coul d not inherit or own
property in her own name and
could not enter into contracts
wi t hout the perm ssion of her
husband or nale rel atives.

Wonen are not represented

in proportion to their nunbers
in society. Instead. they are
rel egated to caring for children
tilling the land. preparing food
and ululating at functions. If the
institution of traditional |eader-
ship is to survive and have a
meani ngf ul place. it mnust
honestly address the issue of
women’ s oppressi on.

In the past, traditional |ead-



ers were inportant functionar-
ies of the colonial and apart-
hei d governments and were
appointed to serve these insti-
tutions: administering triba
law. or distributing |and.

These roles are now called in-
to question as we have one

| eaders?

suprene |law. the Constitution
and a denocratically el ected
government. The proposed

l and reform measures will
strengthen the position of indi-
vi dual subjects against that of
the traditional |eader. The job
of traditional |eaders to hold
land in trust hinders devel op-
ment, as this land cannot be
used by individuals as collater-
al for loans for agricultural and
smal | busi ness devel opnent.

Wth their reduced adni nis-
trative role in the denocratic
state and a largely cerenoni al
role, the cost of maintaining
this institution nmust be careful -
Iy | ooked at.

It is estimated that there are
sonme 20 kings and "paranount
chiefs". 800 "chiefs" and about
10 000 "headrmen". O these.

King Goodwi Il of the Zulus is
the hi ghest paid, receiving
R305 000 a year, but it is

clai med that another R20-mil -
[ion goes to maintaining him
his wi ves, farms and pal aces.
The total cost of maintaining
the institution of traditiona

| eader shi p has been esti nmated

at between R300-million and
R490-nmi | I'i on annual | y.

These are serious chall enges

as traditional |eaders struggle
to find a role for thenmselves in
the new South Africa. They wll
only succeed if they endeavour
to represent the interests of al
of their people and do not hold
menbership or office in any
political party.

The status quo must change

if traditional |eadershipis to
survive and play a meani ngfu
role in nation building.

It is inmportant for society to
have a healthy public debate on
the role of traditional |eaders.
It woul d be npbst unfortunate

if we allowed themto sit in the
nati onal council and determ ne
their future in isolation

Madl al a- Rout | edge is an ANC

VP



aners are
()ng very well

THE COVPLAI NT t hat Arhkaars

is being deliberately under mec

by the governnent is counterec

in the second of a twopart arti-

cl e by PALLO JORDAN

LSON NHNDELA. (rmm : x

charged wztn underzil znznz

Atri kaans. struggl es through two

a trikaans dailies every day" when

addr essng At nkaans-toeasne | udi -

ences. he | aboriously wotxs nl5 wan
through at | east one passage or his

speech witten in Ankaans: he regularly
takes tinme out to visit Afrikaans-medi um
institutions - all by way or reassuring
the Atrikaners that they have a val ued

pl ace in our denocraty

Conpare al so the tavourahl e position

Afri kaans enj oys conpared Wth the
[trtmne’ 1.2.x heel

H 1lcm rum: 11)

o ’'ftat :dvt.l ilii" --

113i " xxnkx' tl

Jlune ot -

Tl frr i 12 °W:mer zt

o "Etat 211'! a willtic itnxaner 2th oeen
jilmuelletl :o numllt ti: a JEL' Y JLIIRLI Din)
xV' K Ecl Il Which etteetzyeiv exauue: nut:
crniti nth )Dpnrtunitles. while theae .lre
l[iftft'd "1'd TO TIIrEl ZFl e- TUFH DI JCKS W TH
have rarely iettleu .n num Attica."

0o " CWVHKISCT nezznoour honu

Jaye 1U, aeezt serum" xuiaiettea :o

Nell -A-HdImEL SUHCI 'Lilds "x:r 9.15563.
- X't e t’ew 3.1m emmovnenz. tax
recei pts and other oiticial ooment-

anon)

0 That not even one Ankaner politi-

cal |eauer | not even the npbst repugnant)
has ween arrested. oeaten. tortured and
murdered in cold blood nerely for

expr essi ng upi nions the government dis-

ot her African | an- approved or

:Yuages. There are ' ' i Renenbet Steve

:ntire publishing Can It be conszdered Bi ko?)

houses. owned and unjust that not a 5171- ii. indeed, there is
controlled by . . amtuner alienation

Atri kaners, that gl eAfnkanerchzld at |east it has not
Ch352%fgliiff33f5 has bemhorl ?:ELZiiiEliK

dai ly newspapers? :1 inprisoned, tOn Ted has sone ot her cause
ISSffliillligSElNIf; orotherw sehafassjed ??SEEi illlTSiiiSi
mn, acasleinic jolmby the authonnes for seem reluctant to
na 5 an utter v, . animte.

even erotica -every refilSing to be taught In this instance.
week in that |an- in Zul uorSesotho 07 Deputy President
guage. Thabo Moeki s el o-

Stack that up Tswana OT Eng- quence also failed

agai nst the position

of Xhosa. Tswana.

Sesotho or Zulu. |et

al one Venda and

Tsonga!

These | anguages are no | ess expres-

sive than Afrikaans! But past poiicxes

have emured that their publishing hous-

es col | apsed!

As for the civil service, any census

will beat out that at national. provincia

and nunicipal tiers it is still dom nated



by Afrikaners.

To return to Glionee' s reticence of
matters of merit. i nust confess that

Find it disturbing that he appears unw || -
ing (or is it unable?) to nake val ue judg-
ments about policies. if policies are
about the uses and the exercxse of power.
can they be treated as a value-t’ree disci-
pline in which "just" and "unjust" are
nerely ideol ogical construCts to be
mani pul ated tor the legitimsation or
power ?

Can it he consul ered uni uxt:

0 That not a xiiiele ttrikaner "hlld

has been not. :norisnned. ’'urtureo or

ot hervnme harassed hv "he Juthnrxties tor
rehmmz to he taught :h Zulu rt wesothn.

or waana or, :or that matter. .iztzhnhf
lish?

himrecently (or was

it merely lost on the

tuil-witted anong

nms audi ence?!

because his rhetorical questions were
chal l enges to the dissenters to come up
front and say what was eating them

If he finds it difficult to conmprehend
the continuous whining and fault-t’ind-

i ng of Atrikaner opinion-makers, per-

haps it is because these whiners and
fault-linders stubbornly refuse to express
their essential dissent fromthe nationa
consensus that we should build a nore

just society in which accidents of birth
(such as race) will have no bearing on
opportunity

it is only the optinmistically naive

who expected the . Xirikaner male. who

has dom nated public lite tor 50 years.
not to reel aggrieved when that posnon
raced radical alteration. But iUL'h antic;-
puteil whining does not substantiate the
out | andi sh cl ains or discrimnation and
"KAIllISIUI. D sadvantage w tiuanhtiable

ml mmr iv :nilit’ :e - ill rt vnu h
tulu,.ii.-"li.it urlkaitert :rw:mg-ww
wl, 2 lele vii.

"I /fu et freer. o1t . i I HPLT ,r T

trmienm ii’inrmutl _i.-r’-m



THE Deputy M nister of Safety.

and Security and | FP chief execu

tive officer JOE MATHEWS

enters into the debate around

devel opi ng a national census.

sparked of f hy Deputy President

Thaho Meki’s speech in Parliar

ment | ast nonth.

[1: 11 It is pmH the guvernrnent of

[ ITTililfllrtll unity and what | find strik-
ing is tiny tutti .ihwte nl rengni-
tiimm the prmihlt mtrihution nf HP
[TTt"TITTITWS H i zilvinvt 1n the formul ation
anrlextnrtinn m IMIIt v

Intlnent ,. in 1hr Hitting nt 1t’1l1t y rem
nut inthet nulling M henls hut in the
quality (if the t nntrihntinn tlnnlinlng
nppnsitinn tn '.itt:tt kingq the AMI
Ineamthen’ ix inInt hartllv any rritlt’al
examination nt thv rml pulit’y pursued |lyy
the grwernimnt nt natinnal nnity.

wa il lilxetmvi nmtl (ill thisthernel vyan
exnlninntinn ill the attitude oi the N

and DP On the furtlgn polit 3 m the gnv-
ernment in thr M three years

Knuth ttrit’a hmrt’ininetl the world in

.1 very real waw tint e | WHt

HP mntn has romntt’tl itt plate in

(11t Ilnitw NI'IIlIh and all its agenties,
We have taken unr hnnnnretl plate as

nnt- (If the tunulvrs of the (Imnm-
waith nt thtiuns | he government has
pursued a pulit v of universality with
respett tn Illt’ ettahlislnnent of relations
with the states of the world. The result is
that nore than | (X states have full diplo-
matic relations with South Africa. The
()AU and all the nenber states in Africa
are fundanental to the foreign policy of

nmu country. The position towards SADC

and South Africa' s neighbours is an

exanpl e for the whole world.

South Africa has beconme a full and

adive partner in all business and trading
organi sations in the world such as the
World Trade ( )rganlsatinn and GVl

A new amt cni nprehensive trading

agreement is being negotiated with the

Eur opean Uni on whi ch conprises nost

of South Africa's traditional trading part-
ners. (llnse relations exist with all coun-
tries Of the liurnpean Union

The relations with the new Russia and

other wanlries in liastern Funpe tlunr-

Ish. Smith Alrita llilQtlet’Inretl its pnlin of
fostering rlt’nmunt y and human rights
throughout Aim3 IlI1tl the wrltl ,, , not

through (liktut Or Imiervtlm-thnu patro-
nl sl ng of nther nntiuns, Im through

exanpl e antl pvrxnnai nn.

In sensitive regions of the world such

as the Mtltlte-liast the government hat
pumiet! nopnlit y m QdIvlilillltletll!|ESS hy
maintaining gtm!l relations with Inth

Arah states aml Israel The Aral) states
tully wppnrtetl the struggle against
apartheid, Isrnel hntl specially clnse rel a-
tions with the previous regime. Neverthe-

| ess, the government of national unity

has plat ert |imnesslike relations and

nut ual advantage ahnve loyalty tn tlltl



[11AlItlQ Al existing agreenments have
wen fully honoured.

I he relations of South Africa with the
[Initetl States have been raised to an
nnprecetlentetlly high | evel thnugh the
establishment of the Iti-Natinnal (Lum

I ni ssinn headed by ViceePresitlent Al (lore
and |l epnty President 'lihnlmMeki. |his
is the nppmte H what was nhtainetl dur-
ing the period at thetioltl War.

The recognition of the truly epoch-
rnaki ng changes in the Pacific rim have
led to the recognition of the crucial role
of the Peoples Republic nf China and

ot her countries in the area. Al ready South
Africa is benefiting frominvestnent and
trade with that part of the world. The old
and special relationshlp with nmighty

I ndi a has been reinforced with inportant
agreenments in all fields.

The resoundi ng call of Mekl for an
African renai ssance has found an echo in
all parts of our continent and the Africa
di aspor a.

What is the reaction of the DP and NP

to these enornous devel opnents in im

.9

SOUR GRAPES?: While Al Gore and Thabo Moeki head the Bi National Conm ssion, which is inp
roving USSA relations. Alfred

Nzo (right) has characterised the great '"activity of the foreign mnistry as a nap
eign policy, international business, and
trade activity in our country? Instead of a
serious exam nation and critique of

South African foreign polity we are treat-
ed to a phil osophy of disparagenent

whi ch has beconme such a depressing fea-
ture of much conment in our country.
Foreign policy |Is reduced to jibes

about "enbraci ng Libya", "rushing to
recogni se Kahlla" and criticisnms of

al l eged ANC attitudes to the entry of

War saw Pact forces into Czechosl ovaki a

30 years ago. The great actlvlty Of the for-
eign mnistry is characterl sed as a nap by
Foreign Mnister Alfred Nzo.

Si nul t aneously, the cry |Is ral Sed of

too many foreign visits by mnisters, who
are urged to renmain at hone as their pre-
decessors did.

Thl's sounds very nuch |ike sour

grapes as mnlsters of the previous reglnme
were unwel cone in nost of the world

and could not travel abroad even if they
wi shed to (lo 50.

Surely criticismof the policy of gov-
ernment | n parllanentary denocracy

must nean nore than sni de persona

remarks. Continuity is an essentlal fea-
ture of a foreign policy. 1

For this we a national consen-

sus that rests on a careful definition of
enduri ng national Interests.

So far, both the NP and DP have falled

to produce a nuance of fomgn pollcy dll-
ferent fromthat-pursued by the gown)-
ment of national unity.



Medi a Workers Trai ning
Pr ogramme and
course outline
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41. Manetja Tshepo O arence

ANC applicants for Certificate Course 1997/98

H okwe Mbgal e Val | ey
Mushwana Tinyi ko Juli an

. Mokgol obot o Mat orre St ephen

Khumal o Khohlishwa Tilly

. Joe WII|em Mashel e

Pol | ar Nwarmaboko Mashel e
Magandze Patrick Ml arh
Mat omre Peter Mananel a

Thabo Goodman Kwaza
Si mangel e Masondo (mi ss)

. Tham Lucky Mdasa

Cheryl Mlakane

Let soko Abraham Quentine Gal o

Mackeed Si pho Nt oko

Mohl al a Mashiti she Jacob

Mal aka Mori bi shane Johannes

Komane Jerry Ranpba

Matl al a H akudi Al lison

Si ndane Uria Percy

Mokwena Moses Mokgwat j ana

Jerry Komane

Johannes Mokwena

Barend Cornelius Lucky Ml atjie

Thudi she Hans Don Sedi be

Skhumbuzo Irvin Khanbul e

Mashabel e Thi pe Ant hom

Tanganyi ka Mbses Sha

Ri chot so Shadr ack

Hope Rej oi ce Mhgon

Veni us Nyi ko Shi pal ana

Mal atji Nadi a Mot son

Charles Al an Mushwana

Apol | o Mooweni

Mananel a Mat one Peter

Mohl oki vPi et Mohl al epul a

Li ndi we Constance Ndl anz

Ranet si Petros Jabul an



Ham | ton Langa
Tebogo Al l en Rant ho
Julia Letsoalo



61. Al bert Muharal a Lesibe
Nt sepeng Benaul t Mbokanedi
Waeeng Mari a Lef owane
Nondi ghe Thomas Gunede

| sak Kebafilwe Monene
Freddi e Manyunyu Khoza
Tryphi nah Gabaza Chabangu
H ayi sane Eric Ri khotso
Judi t h Mmankwana Kgadi
Frederick Sono

Rut h Magunyul e Mat honsi -
Freza Gawaza Maakana
Martin Lesetsa Sebol a
Khohl i swa Billy Khumal o
Ranet si Petros Jabul ane
Sifiso Sonjica

Thobeki | e Dunma

Mondl i Nt shi sekel o M shali
Fanl akhe Mazwi Khumal o
Afri ka Mwani



Corrrrunl ty Media Applications - 1997/98

CONoOrwWNE

Ceci|l Zingisile Magwal a
Pet er Tenbi kil e Baarl man
Desnond Andrew van Boven
Wtor Jantjies
Merci a El ai ne Basson
Jer mai ne Denver Vaughan
Astrid Berenice Julies
Peter David Irion
Deon Duncan Martin Dui ker
Suzette Magdal ene Prezens
Zedra Rosetta Coetzee
Et hel Thl adi
Abr aham A ehi |l e Lebitse
Nonkango Vi mbayo
VW | em Fortuin
Pat n’ ck Pat son Mashego
G O Legal am t hwa
Jack Morris Ngotjo
Paul Nkosi nat hi
Maxwel | Tebel e
Dougl as M ogho Mgwenya
Al pheus Mphaho
M chael A. Nsele
Gscan’ nah Bottoman
Nonmawabo Bott oman
Wéeman Ndanmase
Ani vesh Si ngh
Wseman Sifiso Ndebel e
Bengu Nonhl anhl a Pear 1.
Masi ndi Cctavi a Mhi ze
Thokozani Gabei a
Deon Duncan Martin Dui ker
Percival Richard d oete
M henbi Aurelius Mhize
Si busi so Absal om Ngcobo
Miluduzi Fedelice Sibeko
St ephen Lebohang Maj ar a
Nokut hul a T. Shange
Hennans Makonotl o Mori f |
France R Mt hapo
Si busi swe Nana-girl Nzi mande
D. Maki
Ccobi sa Gay Makana
Yol i sa Jijana
MI. Modira
Ceorge Masenya



Regul ations pertaining to the Certificate Course in Journalismof the Media

Trai ni ng and Devel opment Trust with reference to:

1. Reguirenents

The Certificate course in Journalismpresented by the Media Trai ni ng and Devel opnent
Trust was devel oped by the Trust with the assistance of the Departnent of Jounalism

at the Peninsula Techni kon and the certificate is endorsed by the Techni kon. The aim
of the course is to provide training to volunteers and workers in established and
devel opi ng community medi a organi sations. To be eligible for the course, students

must be nmenbers of conmunity nedi a organi sations that are actively producing

medi a.

2. Attendance

The lecturer will keep a register of attendance on a daily basis. The register will be
taken during every period/session daily. Therefore students are expected to be present
during all sessions. A student arriving late for any particul ar session, shall be marked
as

bei ng absent. Al assignnment deadlines nust be net. If this ruling is not adhered to. an
assi gnment may not be considered for evaluation, therefore the student will not receive
a mark for the particul ar assignment.

Al students are expected to have an attendance record of not |ess than 90 percent per
4 week session. If without any valid reason a student accunul ate a absentee record of
nore than 10 percent, then that student will discontinue his/her participation in the
course. Failure to participate in an evaluation or neet deadlines, will result in the
expul sion of that student fromthe course. Medical certificates for days of absenteeism
nmust be handed in at the Training Oficer or the Lecturer whose classes were affected.
3. Eval uation

Students need an overall mark of 50%in each subject in order to obtain a certificate.
Should a student-fail to obtain the required 50%in at |east two subjects excl uding
Practice of Journalismand Photography. certification will .not take place.

The course is a continuous eval uation, consisting of assignnents and tests. Failure to
ti meously hand in assignnents, can result in disqualification fromthe course.

1. One nonth courses 2. Three nonth courses

Eval uati on wei ght Eval uation Wi ght

# 1 40% # 1 30%

#260%'- # 2 . 40%

# 3 30%

3. Year courses

Eval uati on ' Wi ght

# 1 15%

# 2 15%

# 3 20%

#4 15%

#5 15%

#6 20%
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Eval uation wil consist of witten tests, oral, tutorials, assignments, practicals and
projects done during the course of the year

Where nore than the mninumof two eval uations (one nonth courses), six

eval uations (year courses) or three evaluations (three nonth courses) have been
conducted, the additional evalutions will formpart of the overall yearmark and will be
integrated with the prescribed nunber of evaluations on an equal basis. Al subjects
have a 100% year mark wei ght, i.e. continuous evaluation. A mnimmof 50%is

required to pass any subject.

, Tests and nunber of assignnments required for the course will be determ ned by the

| ecturer concerned in conjunction with the Training Oficer. Marks obtai ned during the
eval uation, shall be final and binding once the noderators of the Peninsula Techni kon
have finalised said marks. No correspondence shall be entered into.

4. | n-service Training

The period of in-service training for 1997 will start on the 7 July and end on the 30
Sept enber 1997. The purpose of the in-service training is for community nedia

organi sation to benefit inmmediately fromthe skills aquired by the student. The student
al so benefits in that he receives the opportunity to inplenment the skills he aquired in
the first four nonths.

Al'l students nust check at | east one nonth in advance with their respective comunity
organi sations to ensure that those organi sations prepare for their in-service training an
d

if not that other arrangenments can be made. A | ogbook nust acconpany the student

and a separate book for work-cuttings nust be kept.

5. Loan of egui gnment

Students make use of expensive audi o, video and photographi c equi prent. Wenever

such equi pment is used, students will be required to sign for its receipt and it nust be
signed in on return. by the lecturer in charge.

Such equi prent are normally available for a maxi mum peri od of 24 hours, but

arrangenents can be nade with |l ecturers for |onger |oans, for exanple over weekends.

The student who signs out a piece of equipnment is responsible for its care until it has
been signed in. Any mal function or damage to the equi pnent nmust be reported to the

| ecturer in charge or Training Oficer

Students who | cose or damage equi pnent shall be responsible for its repair or

repl acenent.

6. Hostel acconodation

Student who study with the Media Training and Devel opment Trust will stay at the

Hostel of the Bellville College of Education...All students are subject to the rules and
regul ati on of the College as anmended fromtine to tinme. A copy of

the rules and regulations will be provided to students on registration. Please take note
of the follow ng:

i). Alcohol ,

The use of al cohol within hostel prenmises is strictly forbidden. This include the
consunption or trade therein. This rule will be strictly applied and the transgression
thereof will result in the i mediate expul sion of the affected student.

10



ii). W

Al'l property of the Bellville College of Education or the Media Training and

Devel opnment Trust nust be respected. The deliberate damage of such property,

whet her inside the hostels or otherwise will result in serious disciplinary action
Students are individually and collectively responsible for such property. This al so
i ncludes the renoval of property wi thout the necessary authority.

ii). Visitors '’

The Use of the hostel acconodation is for the student only. Visitors are not allowed to
stay overnight. The kitchen of the hostels only cater for neals for residents of the
hostel s as per agreenent between the hostel nanagenment and the MIDT. Residents

who invite guests for nmeals, nust arrange with hostel managenent. These

arrangenents are for the personal account of the resident.

7. Stigendl all owance

Arrangenents are made for a nominal anpunt to be allocated to students to cover
sundry expenses. These include toiletries, travel, phone and stationary.

The anounts allocated is decided by the Media Training and Devel opnent Trust. The
dates, tine and manner of payout is the prerogative of the Trust.

The Trust is not responsible for any agreenents entered into between students and
conpani es, shops or | oan agenci es whereby the stipend/allowance is used as a basis
for such agreenents.



. -, thl breakdown of Sub’ects

", April -June

Practice of Journalism

6. Phot ogr aphy

, ' ctice of Journalism

. .’ nmputer Literacy & Typing

1 'glish for Journalists 7. Media Managenent
fjformati on Technol ogy Training 8. Media Studies
1-, Media Law Media Law

9. Feature Witing

10. Tel evi sion Production

| fy- Septenber

| | service Training Cctober - Decenber
Practice of Journalism

11. Political Studies

Phot ogr aphy

12. Radi o Production

13. Court Reporting

GRADUA TI ON

;is

TABLE OF DATES

1 eek 1: March 3 - 7

g. , registr. and orientation
Week 2: March 10 - 14

March 17 - 20 (Human Ri ghts Day)
March 24 - 27 (Easter Friday)
April 1 - 4 (Famly Day)

D April 7 - 11

"Week 7: April 14- 18

©; Week 8: April 21- 25

3- a Week 9: April 29 - 2 May (Wrkers Day)
1" E Week10: May 5 - 9 My

" Week1l: Mayl2-16

Week 12: May 19-23

Week 13: May 26 - 30

., Week 14: June 2 - 6

. ,1 Week15: June9-13

, 1 Week 16: June 16,- 20
Week 17: June 23 - 27

. I n-service Training

.1 Week 18:

1 Week 19:

Week 20:

Week 21:

Week 22:

Week 23:

Week 24:

July - Septenber

Cctober 6 - 10

Cct ober 13 - 17

Oct bber 20 - 24

Oct ober 27 - 31

Novermber 3 - 7

Noverber 10 - 14

Novenber 17 - 21



Novenber 24 - 28

December 1 - 5

Decenmber 8 - 12 (Graduation 13/12/97)

Subj ect outline- Press Law

oj ective: The course’'s objective is to provide students with a basic understandi ng of
the legal rights, duties and responsibilities of the nedia. It deals with the constitutio
na

rights of the media and various dangers that the nedia face in their task of responsible
reporting news and events.

There is an interface with nodule on court and crinme reporting, which also deals with
several aspects of lawrelating to the nedia’s role in the judicial system

Prescri bed Text: The Newsgagerman’s Guide to the Law - 5th edition -

Kel sey Stuart.

Medi areg - Vierde uitgawe - H. B. Kl opper

Pr ogr amme:

Week 1: Law in society. The nmedia in society. Constitutional provisions

relating to the nedia.

Week 2: Defamation and the individual’'s right to a "good nane."

Week 3: Defamation and how to avoid it and the potential costs.

Week 4: Sub-judice, especially as people attenpt to use it in situations

out si de court.

Week 5: The Police Act. The Prisons Act.

Week 6: Privilege, parlianentary and in other circunstances,and its dangers.

Week 7: First evaluation of material covered.

Week 8: Fundanental s of |abour |egislation. Fundanental s of company | aw.

Week 9: Copyri ght

Week 10: Reporting about defence force matters. Laws affecting the security of the
state.

Week 11: Laws dealing with journalists' access to information
Week 12: Second eval uation of work covered.
13



Subi ect outline - Media Managenent

nj ective: The course’s objective is to introduce students to sone general principles
of sound busi ness managenent, with the aimof hel ping community nedia progress
towards sel f suffiency.

Lectures will be given a_practical focus by del egatesl involvenent in production of a
student publication.
Pr ogr amme

Week 1: Session (1) Introductory session. Meet class. Explain ainms of course
and course requirenents.

(ii)lIntroduction to economcs - scarcity as the centra

econom ¢ probl em hunan needs and wants. choi ce.

Does the comunity need you?

(iii) continue introduction to econonmics - factors of

production, the econonic cycle, supply and demand.

Week 2: Session (1) Continue introduction to economcs - trade, mnmoney and
barter.

(ii) Efficiency - making the best use of all resources, human,

physi cal and financi al

(iii) Media independence and the need for financia

i ndependence.

Week 3: Session (1) Specialisation and the division of |abour

(ii) Specialisation in nedia - managenent, editorial, sub-

di vi si ons of these.

(iii) Relevance to comunity media. O ganisation for

survival and grow h.

Week 4: Session (1) Organisation as requirement of efficiency. Mssion
statenments, ains and objectives clearly identified. Know

why we are doi ng what we are doing.

(ii) Evaluation of work done so far.

Week 5: Session (1) Mssion statenment - purpose of the project; decide policy
- how are we going to fulfill our objectives (strategic

pl anni ng); organi se short-termgoals (tactics).

(ii) Need for reliability. Related to efficiency. Orie of the

factors affecting success of project. Accuracy, cost,

attractiveness and their relationship to specialisation

(iii) Systens required and requirenments of systens;

accessibility, intelligibility, freedomfrom bias,

Consi st ency.

Week 6: Session (1) Self-suffiency and the need to create inconme. The
various ways of doing this: Advertising; Street sales;

subscri btions; sharehol ding (?)

14



(ii) Visit to ad-agency
(iii) Evaluation of work done so far
Week 7: Session (1) Budgeting and financial managenent
(ii) Budgeting and financial managenent cont...
(iii) Requirenment os budgeting (that one stays within
budgeted limts) call for regular evaluation neetings. Part
of managenenfs controlling role.
Week 8: Session (1) Other aspects of management: Pl anni ng; organi sing,
| eadi ng
(ii) Levels of managenent and | evels of decision-making. A
further aspect of specialisation.
Week 9: Characteristics of managenent. they nust also be able to:
Make deci si ons
Conmuni cat e
Mot i vat e
Co-ordi nate
. Take disciplinary action
e Del egate responsibility
Personal abilities:
" Ability to supervise
" The desire to achieve
" Intelligence
' Deci si veness

Sel f - assur ance

Initiative

Week 10: Session (i)Third evaluation of work done.
(ii) Review of evaluation
Week 11: Session (1) These characteristics should aslo be applied to the
i ndividuars efforts in the organi sation
(ii) Using skills to make strategic plans ained at neeting
goal s set in mssion statenent.
Week 12: Session (1) Swot anal ysis
(ii) Swot analysis



Subj ect outline - Court and Crine Reporting

nj ective: The course will provide students with a grounding in the

fundanental s of court reporting and an understandi ng of the

i nportance of this area of endeavour, especially as source of news for conmunity

medi a.

It also gives a basic introduction to the SA Police Services and its work, its relationsh
Ip

with the media and the value of this as a news source for community nedia.

The focus is strongly practical, with visits to courts fromwhich students must produce
reports.

Approximate length of the nodule is 12 weeks, with one "theoretical" session and one
practical session a week. There will also be practical inputs from SAPS.

Pr ogr amme:

Week 1: Session (I) Reference to the first |lecture of the Media Law nodul e

Week
Week
Week
Week
Week
Week
and the mediais rights and obligations, with specia

enphasis on the role of the courts in society and the

nediais role in reporting on their operations.

What happens in courts and the various personel

i nvol ved.

(ii) Workshop on courts, court procedure and the progress

of atrail.

Session (1) Stages of a crimnal trail

(ii) Visit Bellville Magistrate's court for first practical
Session (1) Feedback on first exercise; court termn nology.

(ii) Bellville Magistrate's court for second practica

Session (l) feedback on second exercise, Mre court term nol ogy
(ii) Parow Regional Court for third practica

Session (I) Feedback on third exercise. Hierarchy of SA court
system and the relationship of the various levels to each

ot her.

(ii) Police day

Session (l) Jurisdiction of SA courts

(ii) First evaluation of material covered

Session (lI) Assessnment of first eval uation

(ii) Access at informatiOn. Cerk of the court systemwth
Bellville Chief magistrate

16
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Week 8: Session (1) The concept of cmi law. G vil procedures

(ii) Parow Regional Court for fourt practical

Week 9: Session (1) Feedback on fourth exercise. Qher forns of |egal
proceedings - arbitration and nedi ati on, inquests.

(ii) Visit to Labour Court for fifth practical

Week 10: Session (i) Feedback on fifth exercise. Appointnent of judicial
of ficers - judges, magi strates.

(ii) Visit to Supreme Court for sixth practical.

Week 11: Session (I) Feedback on sixth practical. Aspects of sentencing
(ii) Visit to Suprenme Court for seventh practical.

Week 12: Session (I) Feedback on seventh practical. Reviews and appeal s
(ii) Second evaluation of material covered.

17



Subj ect outline for 1997- Practice of Journalism

nj ective: The course objective is to train students in the art of witing for newspapers
and how to function as a journalist in both the comunity newspaper world as well as
the deadl i ne-chasing ,stop watch set-up of the comercial press. It ains to teach the
student the ethics that guide journalists

and the issues that confront journalists in the workplace.

Expected results: By the of the course the students will be -

(I') able to identify news, wite news stories and conduct

interviews with news | eaders.

(ii) able to layout and design a newsletter in either A4 or

tabl oid size.

(iii) able to understand the psycol ogy of the newsroom and

the job of the different rol eplayers in the newsroom

(iv) to get a better idea of the position of the journalist within

the world of nmass communication

Met hodol ogy: Lecture inputs, The student will be put in a newsroom
environnent fromthe onset, assigned stories and be

given the responsibility with the gui dance of the teacher

of bringing out a regular newsletter.

Prescribed text: Witing for the media, Francois Ne

Pr ogr am

Week 1: What is News, the 5 Ws and H, the anatony of a report, The
headl i ne, the Byline, the introduction, the text, the end.

assi gnnment 1:

Week 2: Responding to news, the follow up, checking the facts, Talking
to sources. Review of assignment 1

assi gnment 2:

Week 3: Conducting interview, interview techniques, Different types of
i nterviews. Review of assignnent 2

assi gnnment 3:

Week 4: Witing the report, using sinple |anguage, Style and Spelling,
Editi ng, Hand subbi ng. Revi ew of assignnent 3

assi gnnment 4:

18



Week
Week
Week
Week
Week
Week 10:

Week11:

Week 12:

Week 13:

Week 14:

Revi ew of assignnment El ectronic subbing, Layout and Desi gn,
sof tware requirenents.

Assi gnnent 5:

Revi ew of assignment 5. Elenents of design, tools of

organi sation, grids, borders, margins, boxes, colums.

assi gnnent 6:

Revi ew of assignnment 6. Text organi sers, Captions, subheads,
Headl i nes.

assi gnment 7

Revi ew of assignment 7. Mastheads, |ogo’s, Headers, footers,
junplines. assignnment 8

Revi ew of assignment 8. Buil ding blocks of design, white
space, the |anguage of type, tabs, indents, alignnent,
runarounds, distortions.

assi gnment 9

Revi ew of assignment 9. Tools of enphasis, Reverses,

screans. col oer, bleeds, kicker, drops, caps, sinks,

phot ographs, cropping, silhoutting, boxes, drop shadows,
illustrations.

assi gnnment 10.

Revi ew of assignnent 10. Ten conmon pitfalls of Design
Irregul ar shaped bl ocks of copy, angled type, excess
under | ining, Wndows and orphans, unequal spacing,

exaggerated tabs and i ndents.

assignment 11. 1

Revi ew of assignnment 11. Excessive Hyphenation

Grammatical errors, cranped | ogos and addresses. Too many

t ypef aces.

assi gnment 12.

Revi ew of assignment 12. The Newsroom The Hierarchy of
command. The editor-in-chief, the editor, the newseditor, the
copy editor, proof readers, the reporters. the beat reporters,
features desk.

assi gnment 13.

Revi ew of assignment 13. The job of a sub. Using sinple words
for ordinary readers. Accuracy, jargon, Introts. Headlines,
captions, pictures.

assi gnnment 14.
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Week 15:

Week 16:

Week 17:

Week 18:

Week 19:

Week 20:

Week 21:

Week 22:

Week 23:

Week 24:

Revi ew of assignment 14. How to read proofs. How to nark
corrections, house style, abbreviations, capitalisation, cross
ref erences, dates and time measurenents, noney nunbers.

assi gnment 15.

Revi ew of assignment 15. Looking at different beats. Accident
and fire reporting. Precautions in accident reporting. Sources,
using the tel ephone directory.

assi gnnment 16:

Revi ew of assignnent 16. Looking at different beats continue.
Court Reporting. finding your way in court. Access to
docunents. Wien to report what in court cases.

assi gnment 17

Revi ew of assignment 17. Looking at different beats continue.
Sport Reporting. Basic reporting in reporting on sport. The right
to comment, witing style. assignnment 18

Revi ew of assignment 18. Looking at different beats continue.
Fi nanci al reporting. The big nmoney niche. nmoney markets, the
JSE, rules on reporting on financial matters, analysing financia
reports.

assi gnnment 19.

Revi ew of assignnent 19. Witing with flair. Carity, precision
Pace. assignnent 20

Revi ew of assignment 20. Witing with flair continue. \Waving
with transitions, Sensory appeal, Alternative story structures.
assi gnnment 21.

Revi ew of assignnent 21. Witing with flair continue. Scenic

| eads, Anecdotal | eads.

assi gnment 22.

Revi ew of assignment 22. Features and fiction. Types of
feature stories. learning fromthe short story, using extended
di al ogue.

Eval uati on.



Subj ect outline for 1997- Phot ography

nj ective: To teach students how a camera works, how to take a picture and how to
devel op and print black and white and col our photographs

Met hodol ogy:

Prescribed text:

Reconmended text:

Pr ogr amme:

Week 1: What the word phot ography neans, How to operate a canera, the |lens. focus
control, shutter, aperture, frame counters, viewfinder

Week 2: Types of canmera. Direct Viewfinder, single lens reflex. View and techica
caneras. Accessories. Lightrmeter, tripod, cable release. |ens hood, etc.

Week 3: Conrolling Sharpness. Myvenment, |ens focussing, exposure. Under and

over exposure, neasuring exposure.

Week 4: How to process film Basic equi pment for processing film loading film
devel op, rinse, fix, wash, temperature.

Week 5: More on processing, daylight |oading, mxing chemcals, thernonmeters, filmn
dryers.

Week 6: Enlargers, negative carriers, rangefinders and autof ocus.

Week 7: Lenses, easels and printers, focus finders, measuring exposure

Week 8: Processing black and white film Loading tanks, devel opers, agitation, tine
and tenperature, contrast, speed and grain. Stopbaths, fixing. washing and

drying fil ns.

Week 9: Black and white printing, papers,.docunent papers, inage, colour, coloured
papers, paper weight, contrast and grades. variable contrast paper, paper

speeds, contact paper

Week 10: Contact printing, processing paper, archival processing, devel opers,
stabilisation processing, projebtion printing, enlarging, exposures.

Week 11: Choosing the paper grade, grades and exposure, changi ng negatives,
magni fi cati on, exposure wedges, using an enlargi ng exposure neter.
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Week 12: Hol di ng back and burning in, Varifilering, nultiple printing, changing shapes.

Week 13: Colour film processing. Cost and equi pnent, maintaining tenperature,
agitation.

Week 14: Col our negative films, negative quality. colour negative faults.

Week 15: Processing colour slide fil ms.

Week 16: Changing film speeds, exact film speeds and processing, reversal exposure,
slide quality.

Week 17: Making col our prints. Equiprment. Chronogeni c and dye destruction
mat eri al s.

Week 18: Paper surfaces, printing fromslides, the ideal transparency.

Week 19: Deciding thge exposure and col our, preparing to process prints, tenperature
control

Week 20: Reduci ng chem cal consunption. reversal paper processing, cibachrone
processi ng.



Mont hly breakdown of subjects - 1997

Practice of Conmputer English for Informtion

March Journalismliteracy & Journalists Technol ogy
- T 00in

Medi a Law

$999

A

April Practice of Photography Media Feature Media Law ; 9;1
Jour nal i sm Mana-enent Studies Witin- ; 9; -

Co I

May Practice of Photography Media Media Feature Media Lawi 9; -
Jour nal i sm Manaoenent Studies Witinolo

Tel evi si on

Broadcastin .

June Practice of Photography Media Media Feature

Jour nal i sm Mana-enment Studies Witin-

July In-service In-service In-service In-service | n-service
trainin- trainino trainin. trainino trainin

August | n-service In-service In-service |In-service |In-service
trainino trainin trainin- trainin- trainino

Sept. In-service In-service In-service In-service In-service
trainin- trainin trainin- trainino trainin-

Cct. Practice of Political Photography Radi o Court
Journal i sm Studi es Broadcasting Reporting

Nov. Practice of Political Photography Radi o Court
Journal i sm Studi es Broadcastin- Re-oortin

Dec. Practice of Political Photography Radi o Court
Journal i sm Studi es Broadcasti no Reooortin



| W

ptin

Proposed Time-table for March - 1997

MV

8230- Conputer English for Information Practice of Computer Practice of
literacy & literacy & journalism

T ooin T ooin

9:50 literacy& journalists Technology journalismliteracy& journalism
T ooin T ooin

10: 30 literacy& journalists Technology journalismliteracy& journalism
T ooin T oino

10: 50

11: 30 Technol o- Technol o- ’ournalism Technol o- 'ournalism

12: 10 Technol o- Technol o- 'ournalism Technol o. 'ournalism

12: 40 break break break break break

13: 20 Technol o. 'ournalists Technol o-

13: 20 Informati on Conputer Media Law English for Information

14: 00 Technology literacy & journalists Technol ogy

T oi no

14200 - Information Conputer Media Law English for Information

14: 40 Technology literacy & journalists Technol ogy

T ooin

14: 40 - Infornation Conputer Media Law English for Information

15: 20 Technology literacy & journalists Technol ogy -

T oi no
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Progosed Tine-table for Agril- My 1997
9:10
9: 50

10:
10:
11:
12:
12:

EI.3:
14:

30
50
30
10
40

20
00

14240

15:

20

"our nal i sm Manaoenent Journal i sm Law

.ournal i sm Mana-enent Journal i sm Law Journ
"oummal i sm Mana- enment Journal i sm Law Journ
break -
"ournali sm Mana-enment Journal i sm Studi es Journ
"our nal i sm Manaoerment Journal i sm Studi es Journ
break break break

Witino Studies JournalismWitinol
Witin Studies JournalismWitin-
Witino Studies JournalismWitino
Witin- Studies JournalismWitin



Progosed Time-table for June - 1997

9: 10 'ournal i sm Manaenent Journal i sm oroducti on Journal i sm
9: 50 'ournal i sm Manaoenment Journal i sm oroducti on Journal i sni
f10: 30 " ournal i sm Mana- enent Journal i sm oroducti on Journalism
10: 50

11: 30 ' ounml i sm Manaoenent Journali sm roducti on Journalism
12: 10 'ournal i sm Manaoenent Journal i sm oroducti on Journal i sm
M

12: 40 break break break break

-W-W

1320 Witino Studies Journalismoroduction nroduction

wWwW

1400 Witin Studies Journalism oroduction oroduction

14: 40 Witino Studi es Journalism oroduction roduction

15: 20 Witino Studi es Journalismoroduction oroduction



Pro osed Tine-table for

-m-_-1-m

9: 10 Reo-ortin
9:50 Re-oortin

10:
10:
11
12:
12:
13:
14.
14:
14:
15:

30
50

: 30

10
40
20
00
40

00-

20

Re-oortin "ournalismoroducti

Cct ober - Decenber 1997

"ournal i smoroduction oroduction oroduction
"ournal i smoroduction roducti on oroduction

on roduction oroduction

Re-oortin "ournalismroducti on oroducti on oroduction

Re-oortin "ournalismoroducti
break break break break

Re-oortin Studi es oroduction
Re-oortin Studi es oroduction
Re-oortin Studi es oroduction
Court Political Photography
Reo-ortin Studi es oroduction

on oroduction oroduction

or oducti on roduction
or oducti on oroduction
oroduction oroductiori
radio radio radio

or oducti on oroduction



1. Edwin Lonbard

He is the Training Oficer of the Trust and is responsible for the overall co-ordination

of the

Certificate course, the witing of curricula and the research into subjects and new cours

es, the

recruitment of lecturers and students. He is an ex-seniorjournalist at Rapport newspapers
. He

has a B-Tech degree in journalism He is also responsible for the subjects Practice ofjou
mal i sm

and Political Studies.

2. Carence Miller

Cl arence has been a part-tine |ecturer with the Trust for the last three years. He is a f
reel ance

phot ographer with years experience in comerci al newspapers such as the Argus newspaper

n

Cape Town. He teaches photography.

3. Dick Usher

Dick is part-tine |ecturer at Peninsula Techni kon and ex-busi ness reporter at Argus
newspapers in Cape Town. He teaches Typing and Conputer literacy. Media Managenent and

court reporting

4. Rachell G eeff

Rachell is freelance journalist, columist and published author. She teaches Feature Wit
i ng.

5. Shareef Cullis - Film producer and ex- co-ordinator of CDC video unit. He is now with

a

producti on conpany called Stone House Production. He was responsible for our Video train
ng.

6. Magantrie Pillay

Magantrie is a known wonen’s rights canpai gner, She is a drana graduate, independent film
producer and co- founder of the Wnen's Cafe in Cape Town. She was responsible for our

Gender and Medi a Studi es course.

7. Gaye Davis

Gaye is a respected journalist at the Weekly Ml and Gaurdi an Newspaper. She teaches Eng
l'ish

for journalists.

The students generally perfornmed well. Sonme of the students had sone exposure to witing
and

journalismwhile working as volunteers in community nedia organi sations and this hel ped t
hem

in the certificate course. Conmputer skills and | anguage seemto be the nmmjor areas in whi
ch

students needed a |l ot of help. W introduced special courses for this and al so arranged f
or extra

cl asses. Students generally expressed their appreciation for the | anguage course and sugg
est ed

that we expand this course for the future. A disciplined approach to | earning was al so an
area

that had to be overcone.

In spite of a few problens the students nmanaged to bring out a regular canpus newsl etter
and

produce a 20 mi nute video production. Their performance in the different subjects varied

with

nost of themreceiving percentages of between 50 and 80 percent.

The in-service training experience is an inmportant part of the certificate course in jour
nalism Qur

I n-service training conmponent started on the _17 July and will end on the 12 Septenber 199
7. A

the students went back to their provinces to work in their various projects. Two weeks be

fore

letters were sent to all of these projects, including the DIP offices in the provinces wh
ere the

ANC students come from Students were al so given copies of these letters to take to the p
roj ect

| eaders once they arrive in the province. Students also received a | og book in which they
and the

project |eader nust wite everything that the student has been involved with during their
peri od of

i n-service training.
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Institute for Conmunity Media

Eval ution results

May ' 97
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u
-The overall mark is for attendance, participation in class, nmeeting deadlines for assign

ents and general attitude towards subject.



Institute for Conmunity Media

Eval uati on results Photography My ' 97
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Institute for Conmunity Media

Eval uation results Feature Witing % May ' 97
Witing Project One Witing Project Two
Witing Project Three
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Institute for Conmunity Media
Eval uation results Gender and Media Studies % May ' 97
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Assi gnnent One



