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The foll owi ng gui delines have been prepared to give regions an
outline of the procedure to be followed for application.for
bursari es through Batl agae Trust.

VWi | st head office is based in Johannesburg, the Trust still has
the responsibility to ensure that returnees in all regions, are
af forded the opportunity to apply for and receive funding. W
therefore need to establish proper guidelines and practices for
this procedure. The goll ow ng guigelines apply t9 al
appl i gations.

(Hl DELI HES$

A- QEEEBAL

Al. The Batl agae Trust provi des educational assistance for
schol ars and students who have returned fromexile.

A2. The Trust provides assistance for pre-school education
primary and secondary schooling, vocational training,

technical training and bridging courses. The fund has

al so decided to extend it’'s support to university

entrants. Each application for the latter will be

assessed for individual nerit.

A3. The bursary covers full or partial expenditure for fees,
books and uni f or .

Ad. Al bursary categories are allocated to a maxi num anount

and expenses incurred over and above this, will have to
be negoti ated el sewhere. The allocation per candi date
wi Il be dependent on financial need and famly
circunstances. 4 In the case of independent schools,
co-funding will be sought.%

A5. Bursaries are tenable :9; Que year 9311. If further
funding is nade available to the Trust, bursaries will be

renewed on an annual basis, depending on academ c
progress, continuing need and availability of funds.
A6. Bursaries will be tenable form January 1992.
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C5.

C A FOR SE CT ON

Priority is given to those frominstitutions established
in exile by liberation novenents. In addition are those
who are or were studying in various other institutions
abroad, and wi sh to conplete their education in South
Africa.

If the demand for assistance exceeds the |evel of

avai |l abl e funds, priority will be given to those in npst
need and affirmative action will be applied according to
age, gender and urban/rural distribution

O NN

Applicants nust have a referral from from NCCR or other
repatriation organisation.

Application forms nust be accompanied by a letter of
acceptance fromthe relevent institution where the
appl i cant has appli ed.

Fees are payable direct to the academi c institution.
Parents or guardi ans are expected to provide pro-forna
i nvoi ces or receipts for endorsement for paynent.

For maXi mum rates payable for fees, please refer to

I nternal Guideline A

Book and uni form applications nmust be handled in the
foll owi ng way: -

m

i. Confirmation is required by the school about the
basic itenms required, the cost and preferred

retailer.

ii. Qur letter is sent to the retailer, requesting a pro-
forma invoice. Pro-forma invoices must be attached to
Application Forms and presented for endorsenent.
Cheques are nade out to the supplier only.

In exceptional circunstances, where parents/students
have nade paynents in advance, receipts should be
presented with the nane and stanp of the supplier

i .Cash slips are not acceptable.#

Recei pts nmust be attached to Application Forns and
presented for endorsenent.
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Vi .

ii.

i,

i V.

Where accounts with shops or schools are operational
paynments will be made according to the agreed paynent
met hod and schedul e. Such nonies will be paid direct
to the supplier.

Recei pts nmust be obtained and fil ed.

Pl ease note that no uniformallocation is nmade for
pre-school children

Grants for school unifornms will be determ ned by the
cost estimate of the school concerned. If the cost
is high, the followi ng maximumrates wll apply:-

a. state school with | ow fees R300 (sec)

R200 (prim

b. i ndependent school with high fees RL00 (sec)

R 50 (prim

wi th noderate fees R200 (sec)

R100 (prim

Pl ease note that where nmaxinumrates for tuition have
been paid (see Internal Guideline B), no grant will be

made for uniforms.

BoglLs/statiogery 1;

Confirmation is required by the institution about the
basic items required, the average cost and the
preferred shop/s.

Pro-forma invoi ces nust be obtained fromthe
suppliers. Pro-forma invoices nust be attached to
Application forms and presented for endorsement.
Cheques are nade out to the supplier only. Such
paynments are not transferable to itens other than
stated on the proforma invoice.

I n exceptional circunstances where parents/students have
paid in advance, receipts should be presented with the
nane and stanp of the supplier. Cash slips are not
acceptabl e. Receipts nust be attached to application
forns and presented for endorsenent.

Where accounts with suppliers are operational

paynments will be made according to the agreed paynent
met hod and schedul e.
Grants for books/stationery will be determ ned by the

itens as identified by the schools.



4.

C5.

The foll owi ng maxi mumrates apply:-

Level State school | ndependent

Stds 9/10 R300 R100

Stds 6/8 R200 R 75

Primary R100 R 50

Pl ease note, where the nmaxi mum of R4000.00 is paid for
fees, no grant will be made for books.

Each parent or student is expected to conplete an
application formand to provi de whatever additiona
document ati on which is required, such as copies of
certificates, CVs etc.

Pl ease note that a letter of acceptance fromthe
academc institution is essential and nust indicate
the cost of tuition.

A copy of the application formnmust be faxed or sent by
priority mail to the Johannesburg office. If sent by
priority mail the Johannesburg office nust be informed.
Oiginal receipts and invoices must be attached to the
applications. Copies nmust be kept by your office.

7. -

If applications are faxed, please include receipts and

invoices in the fax and keep the originals which you will

need to forward to us. Please ensure that you keep copies

of all docunentation which you post to Johannesburg.

Pl ease note that all final decisions with regard to
applications, nmust be made in consultation with the

Johannesburg office, where final say lies with regard to

aut hori sation of bursaries. The person appointed as oo-
ordinator will undertake to contact Johannesburg before

aut horising paynents in their region

The Batl agae Trust in Johannesburg cannot take

responsi bility for paying bursaries which have not been

aut hori sed by the Johannesburg office.

We thank you for your co-operation and are available at any tine
to answer your queries or provide clarity about any aspect of the
pr ocedure.
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Cgi del i nes ang Pgocgguze fO0O; Admi nistering Bursary Applicgtions
A. Lnitial Processing

1. Check all sections before accepting a form If the formis

i nconmpl ete, phone parents/student.

2. Applications are prepared for presentation to the Bursary
Sub- Commi tt ee.

3. Feedback is given to applicant or parent.

3- MAKI HE_EAI MEHEE

1. Al applications nust be endorsed for paynent of fees and for
grants for uniform and books by the Executive-Director.

2. Pro-Forma invoices nust be attached to Application Forns and
presented for endorsenent. Cheques are nade out to the
institution or shop concerned.

3. As far as possible, proforma invoices should be presented
bef ore paynent can be nade, but where parents/students

unavoi dably make paynents in advance, receipts should be
presented with the name and stanp of the school/shop

concerned. Cash slips are not acceptable. Receipts nust be
attached to Application Forms and presented for endorsenent.

4. Deposits are not paid by the Trust. ~’

5. Cheques are acconpanied by our letter, a copy of which nust
be attached to the Applicati On Form

6. See maxi mum scales as reflected in Internal Guidelines in B
am

1. Confirmation is required by the school about the basic itens
requi red, the average cost and the preferred shop

2. Qur letter (B) is sent to the shop, requesting a proform

i nvoi ce.

3. \Where accounts with shops, schools are operational, paynents
wi Il be nade according to the agreed paynent nethod and
schedul e.

4. Original receipts nmust be obtained and attached to the
Application Form

5. Grants for uniformwill be determ ned by the cost estinmate of
the school concerned. If the cost estimate is high, the

foll owi ng maxi mum rates apply: -

(a) state schools with | ow fees R300 (Sec)

R200 (Prim

(b) independent School with high fees RLO0O (Sec)

R 50 (Prim

with noderate fees R200 (Sec)

R100 (Prim



(c) no uniformallocation is made for pre-school children

6. Wiere the maxinumrates are paid for fees (See Interna
Guidelines B), no grant will be made for uniform

D. BQXQKELS5I Al | QHEBX

1. Confirmation is required by the institution about the basic
itenms required, the average cost and the preferred shop/s.

2. Obtain original proforma invoices and make out cheques to the
shop/institution concerned.

3. Wiere accounts with shops/institutions are operational,’

paynments will be made according to the agreed paynent nethod
and schedul e.
4. Grants for books/stationery will be deternmined by the itens

identified by the school

The foll owi ng maxi mumrates apply:-

v ta sch s | d dent h

St andards 9/10 R300 100

St andards 6/8 R200 75

Primary R100 50

5. Wiere the maxi num of rates are paid for fees (see Internalm

Guidelines B), no grant will be made for books.
Vocati onal /technical students will receive a maxi mum of R500.00 5L
?% while those at University/ Technikon will receive a nmaxi mum of

. R600. 00.

QQBBEhEQHDEHQE

|. Students/parents are sent letters confirming the approval of
the bursary application and the ternms of the bursary.

2. Learning institution’s are sent letters with paynents, stating
the terms of the grant awarded.

3. Shops suppl ying uni form and books/stationery are sent letters
wi th our cheque.

QEEEEHEELJgEEHHELJQELI El JEQ

1. Informati on on each approved applicant is fed into the
conput er according to the agreed data base.

2. Files are kept for each approved applicant in al phabetica
order and according to institutional level, with cross
referencing with (a) comon institutions (b) fanmily grouping.

3. Files are kept on learning institutions and shops.



I nt egnal Guidelines: B

MAXI MUM SCALES

A. ANNUAL BURSARI ES

i) Pre-school children

Primary pupils

Secondary students

Students on bridgi ng courses

ii) Vocational/Technical Students
Techni kon/ Uni versity students

R2, 500

R3, 500

R4, 000

R4, 000

R4, 500

R10, 000

Noteg: 1. The allocation per candidate will be dependent on the
financial need of parents or guardi ans.

2. The ampount all ocated for books and uniformwll be
det erm ned by the amobunt approved for fees; if fees
absorb the above maxi mum anounts, no allocation wll
will be nmade for books/stationery and uniform

3. Deposits are payabl e by parents/students, not the
Trust.

4. Allocations are not nmade for transport.

ORT-T
VWereas the Trust primarily funds | ongterm studies, some short-
termfunding will be considered,

if consistent with the

educational integration programe and where enpl oynent opportuni -
ties could result fromthe course.

A maxi nrum of R2000 for fees for a m nimum of 6 nonths study/
training will apply. A book allocation of R200 will be

consi dered, not guarant eed.

NO

ot her paynents will be

consi dered. Registration fees to the institution or with a

pr of essi onal agency are included in the maxi num of R2000.

C OSENTUD S

A maxi mum of R1500 for fees and R500 for books will apply. The
candi date nust be able to give a witten assurance of being able
to sustain the study programre.



nt nau i es: A

Cgi del i nes and ngcegggg go; Adm ni steging Bursary Appliggtions
A. Initial Processing

1. Check all sections before accepting a form If the formis

i nconmpl ete, phone parents/student.

2. Applications are prepared for presentation to the Bursary
Sub- Commi tt ee.

3. Feedback is given to applicant or parent.

B. MAKI HQ BAXVMEHI e

1. Al applications nust be endorsed for paynent of fees and for
grants for uniform and books by the Executive-Director.

2. Pro-Forma invoices nust be attached to Application Forns and
presented for endorsenent. Cheques are nade out to the
institution or shop concerned.

3. As far as possible, proforma invoices should be presented
bef ore paynent can be nade, but where parents/students

unavoi dably make paynents in advance, receipts should be
presented with the name and stanp of the school/shop

concerned. Cash slips are not acceptable. Receipts nust be
attached to Application Forms and presented for endorsenent.

4. Deposits are not paid by the Trust. ~’

5. Cheques are acconpanied by our letter, a copy of which nust.
be attached to the Application Form

6. See maxi mum scales as reflected in Internal Guidelines in B
C HElI EQBM

1. Confirmation is required by the school about the basic itens
requi red, the average cost and the preferred shop

2. Qur letter (B) is sent to the shop, requesting a proform

i nvoi ce.

3. \Where accounts with shops, schools are operational, paynents
wi Il be nade according to the agreed paynent nethod and
schedul e.

4. Original receipts nmust be obtained and attached to the
Application Form

5. Grants for uniformwill be determ ned by the cost estinmate of
the school concerned. If the cost estimate is high, the

foll owi ng maxi mum rates apply: -

(a) state schools with | ow fees R300 (Sec)

R200 (Prim

(b) independent School with high fees RLO0O (Sec)

R 50 (Prim

with noderate fees R200 (Sec)

R100 (Prim



(c) no uniformallocation is made for pre-school children

6. Wiere the maxinumrates are paid for fees (See Interna
Guidelines B), no grant will be made for uniform

D. agggszsm m guzgx

1. Confirmation is required by the institution about the basic
itenms required, the average cost and the preferred shop/s.

2. Obtain original proforma invoices and make out cheques to the
shop/institution concerned.

3. Where accounts with shops/institutions are operati Onal,

paynments will be made according to the agreed paynent nethod
and schedul e.
4. Grants for books/stationery will be deternmined by the itens

identified by the school

The foll owi ng maxi mumrates apply:-
v ta schoo | d dent o s

St andards 9/10 R300 100

St andards 6/8 R200 75

Primary R100 50

1

5. Where the maxi num of rates are paid for fees (see Internal
Guidelines B), no grant will be made for books.

Vocat i onal /techni cal students will receive a maxi num of R500. 00
whil e those at University/ Technikon will receive a maxi mum of
R600. 00.

QBBE$EQNDEHQE

1. Students/parents are sent letters confirmng the approval of
the bursary application and the ternms of the bursary.

2. Learning institution's are sent letters with paynents, stating
the terms of the grant awarded.

3. Shops suppl yi ng uni form and books/stationery are sent letters
wi th our cheque.

QQVEHI EB_BEQBD& AHD EI LLHQ

1. Informati on on each approved applicant is fed into the
conputer according to the agreed data base.

2. Files are kept for each approved applicant in al phabetica
order and according to institutional level, with cross
referencing with (a) comon institutions (b) fanmily grouping.

3. Files are kept on learning institutions and shops.



Internal Guidelines: B

MAXI MUM SCALES

A. ANNUAL BURSARI ES

i) Pre-school children

Primary pupils

Secondary students

Students on bridgi ng courses

ii) Vocational/Technical Students R4, 500
Techni kon/ Uni versity students R10, 000

Notes: 1. The allocation per candidate will be dependent on the
financial need of parents or guardi ans.
2. The amount all ocated for books and uniformwll be

det erm ned by the amobunt approved for fees; if fees

absorb the above maxi mum anounts, no allocation wll
will be nade for books/stationery and uniform

3. Deposits are payabl e by parents/students, not the
Trust.

4. Allocations are not nmade for transport.

B. SOT-V | ES
VWereas the Trust primarily funds | ongterm studies, some short-
termfunding will be considered, if consistent with the

educational integration programe and where enpl oynent opportuni-
ties could result fromthe course.

A maxi nrum of R2000 for fees for a m nimum of 6 nonths study/
training will apply. A book allocation of R200 will be

consi dered, not guaranteed. No other payments will be

consi dered. Registration fees to the institution or with a

prof essi onal agency are included in the maxi mum of R2000.

C. COBBESPCEQEHCE gTUDI ES

A maxi nrum of R1500 for fees and R500 for books will apply. The
candi date nust be able to give a witten assurance of being able
to sustain the study programre.



