This t, _ ILJ ire was answered by 73 Fine Art
students an? 48 urapth fesjgn students.
1 Te: kale 6E thale 53
3 Age 3.1. 18 and under: 37
3.2. 19-31: 50
7 ? 7a-?5 70
2.4. 26 and over; 9
3. HONdid you find out about the Art Foundation?
| saw an ad in the Star newspaper: 31
| saw an ad in Die Beeld newspaper: 1
| suw the TV progranme on 518C TV: 5
. | was told of the Foundation by
ast Fbundatlon student: 31
| was sent by the Wts Techni kon: 10
| was sent by a previous teacher: 11
3.7. Sone other means. If so how?
CGoodnman Gallery PURE. Jhb Art Gallery. AD Agency. Aft
Di ary. Friends
4. Prevzous art training:
ane: 35
art at school : 27
art at tertiary level: 32
art with private teacher: 11
no art at school: 23
5. My objective in studying at the Fbundation is:
5.1. Tb becone an artist: 30
5.2. Tw becone a graphic designer: 74
5.3. Tb gain entry to another coll egehinstitutjon
of fering arthdesi gn courses: 30
5.4. Oher. If so Wiat? Industrial design
ani mation. DTP.
desi gn
film
fashi on
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6. | plan to spend the follow ng nunber of years at the Art
Foundat i on:

6.1. 1 year: 64

6.2. 2 years: 40

6.3. 3 years or nore: 10

7. 7.1. | support nyself financially: 14

7.2. Partial support from parents: 33

7.3. My parents suppdrt me: 64

7.4. 1 have received a bursary: 24

8. SEC. 8.1. | aminterested in serving on an SRC. 27

8.2. | don’t know what an SPC does: 8

9. Newsletter.

9.1. | would be interested in witing articles for the CWJege
newsletter: 17’

9.2. | would be interested in producing artwork for the coll ege

newsl etter: 39

10. Conmunity Qutreach

| would be interested in attending workshops at art centres
in the townships: 63

11. | would be interested in attending the foll ow ng specia
cour ses:

11. 1. Paper naki ng: 17

11. 2. Cerami cs: 21

11. 3. Scul pture: 28

11. 4.1l lustration: 73

11. 5. Theatre design: 39

11: 6. Conput er graphics: 73

11.7. Airbrush: 78

11. 8. Poetrywcreative witing: 15

QO her: phot ography. body painting. caricature. jewellery
design. architecture. nodel -buil di ng.

12. | have a parttime job: 46

13. | get to College in the follow ng way.

15.1. Taxi: 12

15.2. Bus: 38

15.3. My parents drop ne: 21

15.4. |1 cone in alift club: 16

15.5. | cone in ny own car: 29

15.6. | walk: 2

15.7. Oher. if so how cycle:2 nmotorcycle: 1



COMMUNI TY BASED EDUCATI ONAL PROGRAMVE TRUST
GRI EVANCE PROCEDURE
1. DEFI NI TION
A gfiavanca is any dissatisfaction or feeling
of injustic- in connection with a sta#4 nmenber’s
wor k and enpl oynent situation that is braught to
the attention 06 the sta44 nenber’s ca-ordinatar /
the programe co-ordi nator/ or the managemnunt
conmittee.W(a ns #2 WO/ 0/9.;
2. PREAMELE
2.1. Should any grievanca arise fromthe nenber/; o4
the 5tad4, the grievance procedure herein sat out
shall be followed in order tc resolve it.
N
N

the intention is that di $4erancas and gri evances
shal |l be resolved at #s an early stage as possible
and as near the point of origin as possible.
3. PRI NCI PLES
W
4.1. The progranme recogni ses :ne right :4 an enpl ayee:
& to communi cate his/her $ealings and grievances
hadl ' . .
freely to the co-ordznators/ and xor
managenment conmittee by means 94 the
appropriate procedure.
& to be protected (ram pregudi ca and victzm sation
#ar expressing hislher grievanca
& r- Aw his/her grievanca at any gtage 0$ tha
adur a.
Ahill b. no record in th- enployee’s
,hal Fila that he has expressed a grievanc- or
;ny procnduras DP actions related tn the
pression 06 a grievance.
The grievanca procedure will be comunicated to
all nenbers 0% the sti$$ in witing.
.4. The ultimata responsibility and authority #or
resol ving grievances lies with the managenent
:nmmi tt ee. C3H519CSanty
"A



3.6. Salary ranges and conditions 0% service are not
matters that 4all within the scope oi the

gri evance pracedure but an enpl oyee shall be

entitled to raise his/her individual position

3.7. Dissatisfaction arising fromdisciplinary action
shal | be resolved by way of appeal as set out in

the disciplinary procedure.

3.8. This dacunent supersede all previous agreenments
and is binding to all staff nenbers.

4. PROCEDURE

4.1 An enpl oyee who wlsnes tn raise any issue

ai 4ecting hinmher must 4irst raise the issue with
the co-crdinator in her department/section. 14 the
caeordi nator 41nd: the issue to be a grievance

s/ he shall attenpt to resolve the grievance within
4i ve wor ki ng days. The enpl oyee is free to express
his grievance in a witten $orm

4.2. |IF the co-ordinator concerned dues not resolve the
grievance to the satisfaction cf the enpl oyee
within 5 working days,ol zggttan report will be
submitted to the programe co-ordinator ,and i?
necessary,to the chairperson 04 the nanagenent
conmittee. The report,to be witten by the
aggrieved staff menber and signed by hinf her and
the section’s co-ordinator, should clearly set

out the follow ng information:-

tthe grievance

% he section’s co-ordinator’s reaction

et he proposed sol ution

& he reason for the agrieved staff

menber’s rejecticn cf the solution or

canti nued grievance

4.3. The programme cn-ordinator will convene a speci al
neeting between the section’s co-ordinator. and
tho agrieved nenmber, 14 necasgary, and try to
resolve the matter.

4.4.14 the grievance is not resolved within 10 worki ng
days foll owi ng the above-nenti anad speci a

neeting, then the programre :o-ordinator wll
arrange For a special steering conmittee neeting
to resolve the matter.



4.5. The Programre_ce-ordinator will submt an
additional report to this steering commttee
meeting which will include the follow ng

i nformation: -

e the st-44 nenber report

& the views of the section,s ca-ordinator

and progranmme co-ordinator’s views

e the reasons #or the staf4 nenbers rejection

ah these views.

4.6. Should the matter renmin unresclved after the
steering comittee neeting, the Progranme

cn-ordi hator will then submit the reports to the
chairperton 04 the managenent :ammittee who wal
convene a neeting to resolve the issue. The repcrt
shoul d al so include the views/attenpts of the
steering commttee in reselving the matter.

4.7. 14 the co-ardinatcr of the enployee’'s section 1;
the cause of the conplaint, 3 witten conpl aint
5hQUld be | odged with the programe ce-ordi hator
uh: will Facilitate a neeting 0%.the parties

i nvol ved.

4.8. |If the programme coordinatur and /or the
nmanagenent conmittee nenoer is the cause of the
conpl aint, the enployee will noti$y the
:0-ordinator oi his/her section and the procedure

Qutlined above will Foll ow.

4.9. 1% after the ruling of the managenent conmittee
the grievance is still not resolved, the matter

will be taken to the Trust $or $inal decision

S. RDLES OF PARTI CI PANTS I N THE GRI EUANCE PROCEDURE
1. THE EMPLOYEE

5.1. shall notidy his/her co-ordinater within five
wor ki ng days 94 the incident/event.

5.2- if the grievance has not been resol ved by the
ca-ordinater, can take it to the programme
:0-ordinatnr.



5.3. shall express his/har grievance in an acceptable
manner (not through gossiping,thrnats, disruptiv.
actions at:).

5.4. shall answer all questions which need further
clari $ication and shall be free to call w tnessus
14 the need ari ses.

5.5. shall notidy the managenent comittee if s/he
Hi shas to appeal to tho trust-

5.2-1. shall listen to the conpl aint

5-2.2. ask her/hzmthe settlement slha desires
.2.3. ask questions 6GP clarification 04 the
conplaint ( n.b. distinguish facts ?rom opi ni ons
and make note 04 relevant 4acts.)

5.2.4. where appropriate, obtain additional iniormation
From wi t nesses.

2.5. advise the enployee where necessary.

5.2. 6. accanpany the enployee to the programe
co-ordi hator to discuss the natter if the enpl oyee
so desires.

L’

.2.7. give the progranmme cn-ordi nator/steering
conmttee the repart on attenpt; tn rasolva the

i ssue-

3. THE PROGRAMVE CO ORDI NATCR AND / OR STEERI NG
COW TTEE/

5.3.1. shall monitor that the grievance procadura is
adhered to at all tines.

.2. ascnrtain the nature of the grievance.

H

5.

5.3.3. investigata $urther, clarifying facts 4rnm
opi ni ons.



5.3.4- decide on action to be taken to attenpt to
resol v- the grievance and comuni cate to the

enpl oyee, in tho prnsanc. oi the section's
:0-ordinatar 14 the anplcyqo so desirus.

5.3.5.14 fail ta resalva th- grievance, arrange a
nonting cf stuaring commttae.

5.3.6. distribute copies of the grievance to th-
nmonbars oi the commttaa at | east two days bo$or3
tho mnti ng.

- 7. advise the steering committee on the course 04
action taken an $ar to resolve the grievance.

5.3.8. 16 the matter 15 unresol ved, consult the
chai rperson 04 the managenent committee with $ull
reports and distribute copies 04 the grievance to
ot her menber: 04 the managenment commttee.

5.3.9. analyse the managenent comittee rul zng and take
action to prevent simlar occurencas.
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5.4. The appeal shall be presided over either by the
chairperson of the trust or his nom nee.

6. DI SM SSAL

A decision to dismss a staff menber shall be

taken only as a last resort and only when

corrective neasures have failed or would be

i nappropriate in the particul ar circumnstances.

7. DI SClI PLI NARY OFFENCES

The followi ng |ist of behaviour is not

conprehensive and is published solely as

guidelines in ternms of this procedure. The |i st

provi des exanpl es of breaches of staff nenber’s
contract of enployment which MAY constitute

di sci pli nary conduct.

The schedul e indicates the appropriate |evel of

di sciplinary action which would follow upon an

al  egation of such behavi our.

It should be remenbered that the programe will not
act rigidly under normal circunstances but only in
cases where a staff nenber shows indifference to the
warni ngs to correct his/her behaviour.1lt is hoped that
the enployees will at all times avoid institution of
any of these disciplinary actions.

(Schedul e of offence is attached).
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SCHEDULE OF OFFENCES.

rm

Unaut hori sed renoval of 98:7? property

witten warning , disciplinary enquiry.

m

Damage to iii? property

witten warning , disciplinary enquiry

Fi ghting, abusive | anguage

witten warning , disciplinary enquiry.

Assaul t

di sci plinary enquiry

Unaut hori sed absence from work

verbal warnings , witten warning , disciplinary
enquiry.

i nsur bordi nati on

witten warning , disciplinary enquiry.

| at eness for work and neetings

ver bal warnings, witten warning , disciplinary
enquiry.

unsati sfactory performancre of duties

ver bal warnings, witten warning, disciplinary enquiry.
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Dl SCI PLI NARY PROCEDURE
PREAMBLE

. . 53;
It is the objective of the Gt? to operate a
di sci plinary procedure which is fair and just in that
this is in the mutual interest of the programe and its
staff.
This Disciplinary Procedure is intended to pronote the
snoot h and co-operative functioning of the ell PTFThe
Di sciplinary procedure ainms to mninmse conflict within
the organisation and to protect the interests of both
the staff menber and theJVblIP. This procedure is to
provi de guidelines to the nmanagement conmittee of the
CBEP where there is a serious concern about the
behavi our or performance of staff nenber/s.
The purpose of any disciplinary action taken will be
to correct wherever possible rather than to punish a
staff nenber whose behavi our or perfornmance is
unaccept abl e.
1. THE PROGRAMVE RECOGNI SES THE RI GHT OF EVERY EMPLOYEE
1.1. to be made aware of the duties, performance and
behavi our expected of her/him
1.2. to have the contents of the current disciplinary
procedures communi cated to him her in witing.
1.3. to ask questions for clarification wthout fear
of victimsation.
1.4. subject to the provision of paragraph 1.2. hereof,

the principle that " ignorance of the disciplinary
code is no excuse" shall apply.
2. PRI NCI PLES.

2.1. This disciplinary procedure applies to all the
staff nenbers irrespective of whether tenporary
ftull-tinme.

2.2. The maintenance of discipline is the function of
t he managenment conmittee representatives.
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2.3.

2.4

If the enployee’ s behaviour/actions are of a
serious nature in the opinion of the steering
conmittee, a managenment committee may be convened
wi thout a witten warni ng having been issued.

In exceptional cases,the managenent comm ttee may
deci de to suspend the enpl oyee on full pay pending
the finalization of the investigations.

. This disciplinary procedure allows for four

| evel s of disciplinary action,viz.

# verbal warning

t second verbal warning

i witten warning

t disciplinary enquiry.

. PROCEDURE

1

2.

3.

4.

. 5.

Whenever a staff nenber performs any act which
transgresses the standards and rul es of the CBEP
or i 'n breach of any agreenment between hinf her
and or fails to perform his/her duties
satisfactorily, then such a nenber shall be liable
for disciplinary action taken by the allruvnP

If the staff nenber’s behaviour continues to be
unsati sfactory after two verbal warnings, the
co-ordinator will then wite down a report, giving
account of the incidents which he/she will give to
the enpl oyee to read.

if the enpl oyee agrees with the report s/he will
sign it but if not s/he can refuse to sign but
wite his/her own version of events.

The report(s) will be taken to the Managenent
conmittee representative or/and Progranme
co-ordinator who will interview the enployee in
the presence of the co-ordinator il s/he so

wi shes.

The above will determine the seriousness of the
behavi our and above all, its consequences in the
snoot h functioni ng of the progranme.

W W W ww o
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3.6. The Managenent conmittee representative may then
deci de t hat

e no disciplinary action be taken

i a further witten warning be issued.

t matter be referred to the nmanagenent committee.

3.7 If decision is taken that no disciplinary action
is taken, no copy or the reports will be in the

enpl oyees’ s personal file.

4. 01 SCI PLI NARY ENQUI RY

A disciplinary enquiry may be instituted where

behavi our or performance of a staff nember has not been
successfully nodi fied or inmproved as a result of
previous verbal or witten warnings given, or the
transgressi on concerned is regarded to be of such a
nature that the issuing of a verbal or witten warning
woul d be too lenient a disciplinary action (e.g. in
cases of assaul t/nurder).

The purpose of the disciplinary enquiry shall be:-
4.1. To hear all relevant evidence concerning the

al | eged breach of conduct.

4.2. To reach a just and bal nced verdict.

4.3 To obtain a clear picture of the staff nenber’s
di sciplinary history fromhis/her personal file,

and once verdict has been reached : -

- To attenpt to get the staff nenmber to accept the
responsibility for inproving or rectifying his/her
unaccept abl e behavi our or poor performance.

- To eval uate whether any actions by other parties
coul d have contributed to the incorrect behaviour

or whether any actions by other parties could

prevent reoccurence of the incorrect behaviour

4.4. The disciplinary enquiry shall be chaired by the
Chai rperson of the managenent committee or his

nom nee.

4.5. The chairperson shall notify all persons who are
required to be present or the tinme and date of the
proposed enquiry. S/ He can seek expert advice

out si de the programre.

4.6. Where any person is unable to attend the

di sciplinary enquiry, s/he shall submt the

reasons for non-attendance in witing.
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A staff nenber shall have the right to be assisted
by anot her staff menber or his/her choice.

A staff nenmber shall have the right to be present
whil e witnesses give evidence and shall have the
right to ask questions or all wtnesses

A staff nenber shall have the right to study al
documents handed in as evidence at the

di sciplinary enquiry.

VWet her or not the staff menmber admits or denies
the all eged breach of contract, s/he nay enter a
plea for leniency or nitigation before the closing
of the disciplinary enquiry.

On compl etion of the |eading of all evidence, and
.after also reaching the verdict but before
deci di ng on appropriate disciplinary action, s/he
may refer to the staff nenber’s personal file to
obtain a clear picture of the staff nmenber’s

di sci plinary history.

On reaching a final decision the chairperson
.shall make known to the staff nenber the decision
and penal ty(where applicable) as well as his/her
reasons for having reached such deci sions.

The deci sions could be one of the following :-

i No disciplinary action.

# a verbal warning

a awitten warning

t afinal witten warning as a result of this

di sciplinary enquiry.

i dismssal of the staff menber

s denotion , suspension, or transfer within the
pr ogr ame.

APPEAL
A staff nenber has the right to appeal against any
di sciplinary action
An appeal can be nmade to the Trust within seven
wor ki ng days fromthe date of enquiry judgenentor
otherwi se the right to appeal will |apse.

The appeal shall be in the formof a rehearing of
all evidence. Additional evidence may al so be
pr esent ed.
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DRAFT LETTER

by Johannesburg Art Foundation to its full-time teaching staff

Dear Sir

YOUR EMPLOYMENT W TH THE JOHANNESBURG ART FOUNDATI ON

("the Foundation")

1.

The director of the Foundation is pleased to announce/contirm your
appoi ntnent with the Foundation with effect from.......... ... .. ... .. ... ... ........
Your enpl oynent shall continue for an indefinite period subject to the
right of either you or us to termnate such enploynment on .........

cal endar nonths’ witten notice to the other at any tine.

Your position with the Foundation is that of ....... ... . .. . . . .. . .
In such capacity you will be required to performall your duties in
accordance with the reasonable and | awful directions given to you by
the directors of the Foundation. The directors shall determni ne the
nature of your duties and the working hours within which you are
required to carry out these duties. Your duties will, however, include
the foll ow ng:

See attached job description.
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4. As regards your salary, the Foundation shall pay you a gross salary of
R ... per month in arrear. Such salary shall be subject to

revi ew annual | y.

5. As a full-tine enployee of the Foundation you are entitled to a
maxi mum of 10 wor ki ng days study | eave each year, which is to be
taken at such tine or tines as may be decided in consultation with the
director of the Foundation. This | eave may not be accunulated into
the next year. You are also entitled to sick | eave which shall not
exceed 15 days each year. As a full-tine teacher you are required to
teach for 38 weeks of the year. Your tinmetable will vary in discussion
with the Director.

6. Notwit hstandi ng anythi ng herein contai ned your enpl oynent by and
with the Foundation is always on the very cl ear understanding that
such continued enploynment is entirely dependent upon the

Foundati ons econom c resources, such resources as you are aware

are entirely outside the control of the director and/or the Council or
any of the nenbers of the Foundation but on the other hand are to a
certain extent dependent upon the contribution that you make towards
the Foundation. Under the circunmstances you understand and

acknow edge that if the financial position of the Foundation and/or
your contribution towards the Foundation as perceived in the

di scretion of the Council at any tine so warrants, your enploynment,
not wi t hst andi ng the provisions of 2 above, may have to be term nated
upon shorter notice than therein provided.
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7. The Foundation regards the confidentiality of information of its
activities which will come to your know edge during the currency of
your enploynent or at any other tine as inportant. Accordingly, you
are required during the period of your enploynment with the

Foundation or at any tine after the termination of such enpl oynent

not to divulge or disclose to any person any technical or financia

i nformati on, know how or other confidential information of the
Foundation including any information concerning its business or its
affairs or any of its dealings or transactions or affairs or details of any
of its internal workings or activities.

8. In order to protect the reputati on and standi ng of the Foundation you
will not during the period of your enploynment with the Foundation or
at any tine after the term nation of your enploynent, publish or make
any statenents of any nature concerning the internal workings or
activities of the Foundation or concerning the Foundation's staff or
menbers of Council or any decisions or activities of the Council other
than strictly in the course of your duties and save as has been
approved by the Council

Yours faithfully

THE JOHANNESBURG ART FOUNDATI ON

(Director)
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920306( 1d)

DRAFT LETTER

by Johannesburg Art Foundation to its adm nistrative enpl oyees

Dear Sir

YOUR EMPLOYMENT W TH THE JOHANNESBURG ART FOUNDATI ON

("the Foundation")

1. The director of the Foundation is pleased to announce/confirm your

appoi ntnent with the Foundation with effect from....... ... .. .. ... .. . ... . ... ... ...
2. Your enploynment shall continue for an indefinite period subject to the

right of either you or us to terminate such enploynent on .........

cai endar nonths’ witten notice to the other at any tine.

3. Your position with the Foundation is that of ........ ... .. .. . . . . . . .. . . . .. . . . . ...

In such capacity you will be required to performall your duties in
accordance with the reasonable and | awful directions given to you by
the directors of the Foundation. The directors shall determni ne the
nature of your duties and the working hours within which you are
required to carry out these duties. Your duties will, however, include
the foll ow ng:

See attached job description
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As regards your salary, the Foundation shall pay you a gross salary of
R ... per month in arrear. Such salary shall be subject to
revi ew annual | y.

As an enpl oyee of the Foundation you are entitled to a nmaxi mum of

15 wor ki ng days | eave each year which is to be taken at such tine or
times as may be decided in consultation with the director of the
Foundati on. Furthermore, you are entitled to choose whet her you

woul d prefer to accunul ate your | eave or not. In the event that you
choose not to take any | eave, you are entitled to be paid in respect
thereof. You are also entitled to sick | eave which shall not exceed 15
days each year.

Not wi t hst andi ng anyt hi ng herei n contai ned your enpl oynment by and

with the Foundation is always on the very cl ear understanding that
such continued enploynment is entirely dependent upon the

Foundati ons econom c resources, such resources as you are aware

are entirely outside the control of the director and/or the Council or
any of the nenbers of the Foundation but on the other hand are to a
certain extent dependent upon the contribution that you make towards
the Foundation. Under the circunmstances you understand and

acknow edge that if the financial position of the Foundation and/or
your contribution towards the Foundation as perceived in the

di scretion of the Council at any tine so warrants, your enploynment,
not wi t hst andi ng the provisions of 2 above, may have to be term nated
upon shorter notice than therein provided.
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7. The Foundation regards the confidentiality of information of its
activities which will come to your know edge during the currency of
your enploynent or at any other tine as inportant. Accordingly, you
are required during the period of your enploynment with the

Foundation or at any tine after the termination of such enpl oynent

not to divulge or disclose to any person any technical or financia

i nformati on, know how or other confidential information of the
Foundation including any information concerning its business or its
affairs or any of its dealings or transactions or affairs or details of any
of its internal workings or activities.

In order to protect the reputation and standi ng of the Foundation you
will not during the period of your enploynment with the Foundation or
at any tine after the term nation of your enploynent, publish or make
any statenents of any nature concerning the internal workings or
activities of the Foundation or concerning the Foundations staff or
menbers of Council or any decisions or activities of the Council other
than strictly in the course of your duties and save as has been
approved by the Council

Yours faithfully

THE JOHANNESBURG ART FOUNDATI ON

(Director)



JvH ne/agraltz

92m)

DRAFT LETTER

by Johannesburg Art Foundation to its part-tinme teaching staff

Dear Sir

YOUR EMPLOYMENT W TH THE JOHANNESBURG ART FOUNDATI ON

("the Foundation")

1.

The director of the Foundation is pleased to announce/confirm your
appoi ntnent with the Foundation with effect from.......... ... .. ... .. ... ... ........
Your enpl oynent shall continue for an indefinite period subject to the
right of either you or us to termnate such enploynment on .........

cal endar nonthst witten notice to the other at any tine.

Your position with the Foundation is that of ....... ... . .. . . . .. . .
In such capacity you will be required to performall your duties in
accordance with the reasonable and | awful directions given to you by
the directors of the Foundation. The directors shall determni ne the
nature of your duties and the working hours within which you are
required to carry out these duties. Your duties will, however, include
the foll ow ng:

See attached job description.



JMH e/ agrB/ 1 z Page 2

9203mm)

4. As regards your salary, the Foundation shall pay you an hourly salary

of R................... per hour in arrear. Such salary shall be subject to
review annual ly. Part-tinme staff will receive two-elevenths of their

annual salary in Decenber for inconme |ost due to public holidays and
illness.

5. Notwi t hstandi ng anythi ng herein contai ned your enpl oynent by and
with the Foundation is always on the very cl ear understanding that
such continued enploynment is entirely dependent upon the

Foundati ons econom c resources, such resources as you are aware

are entirely outside the control of the director and/or the Council or
any of the nenbers of the Foundation but on the other hand are to a
certain extent dependent upon the contribution that you make towards
the Foundation. Under the circunmstances you understand and

acknow edge that if the financial position of the Foundation and/or
your contribution towards the Foundation as perceived in the

di scretion of the Council at any tine so warrants, your enploynment,
not wi t hst andi ng the provisions of 2 above, may have to be term nated
upon shorter notice than therein provided.

6. The Foundation regards the confidentiality of information of its
activities which will come to your know edge during the currency of
your enploynent or at any other tine as inportant. Accordingly, you
are required during the period of your enploynent with the
Foundation or at any tine after the termination of such enpl oynent
not to divulge or disclose to any person any technical or financia



