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é/// Ceremony
of Presentation of Credentials 0y a Foreign
Head of Mission

et e e

The Head of Mission and his suite are met at the Head of
Mission's residence oy the Chief of Protocol and conducted to
the Federal President's House in the rederal President's car

and in other cars from the Federal President's Office, On
arrival at the Head of Mission's residence the Chief of Protocol

1ntroduces the officer commanding the police guard at the rederal
President's Office to the Head of Mission,

A member of the Federal Presidentt!s QOffice welcomes the Head of

Mission and his suite on their arrival at the outside stairway
to the Federal President's House.

There are present at the reception:
Dr. von Brentano,

Federal Minister of Foreign Affairs, or his deputy,

Herr Bleek, State Secretary,
Head of the Federal President's Office,

Herr Dr. Rohrig, Ministerial Counsellor
in the Federal President's Office, and

Dr. Sehrbrock, Senior Counsellor,
Private Secretary to the Federal President.

The Chief of Protocol escorts the Head of Mission ang his suite
through the hall where hats and coats etc., are given up,and

thence into the garden-room,

A member of the Federal President's Office informs the Pederal
President that the Head of Mission has arrived,

Thereupon the Chief of Protocol enters the reception room
followed by the Head of Mission and his suite and announces,
el Bxpelleoney $Re ., e demito Ambassador (or Minister)",

vances to within about three yards of the Federal President, where
ne bows once again, Only the Federal President bows in return,

The suite of the Head of Mission take up their positions next to

each other at a distance of about one yard behind the Head of
Mission. They do not bow.
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The Head of Mission reads out his.address to which the Federal
President replies,

After the exchange of speeches, the Head of Mission hands over
his credentials to the Federal President.

The Federal President then shakes hands with the Head of Mission,

The Federal President introduces to the Head of Mission the
Federal Minister of Foreign Affairs - should the Head of Mission
not already know him - or his deputy and the gentlemen of the
Federal President's Office who are present.

After that the Head of Mission asks the permission of the Federal
President to introduce the gentlemen of his suite to him. The

gentlemen of the Head of Mission's suite are greeted only by
the Federal President and not by the other German gentlemen present.

The Federal President then invites the Head of Mission into a
drawing-room adjacent to the reception room and engages him in
conversation, The suite of the Head of Mission wait in the

reception room,

The following are present during the conversation between the
Federal President and the Head of Mission:

The Federal Minister of Foreign Affairs, or his deputy,
the Head of the Federal President's Office,

. the Chief of Protocol, and,
1f required, an 1interpreter,

During the conversation the gentlemen are seated, the Head of
Mission on the sofa on the Federal President's right, on the right
of the Head of Mission the Federal Minister of Foreign Affairs or
hlis deputy, on the Federal President's left the interpreter, if
required, and on the interpreter's left the Head of the Federal
President's Office and the Chief of Protocol.

When the conversation 1is over, press photographs are taken in the

drawing-room,

The Federal President takes leave of the Head of Mission in.the
drawing-room, The Head of Mission is conducted back to the re-
ception room by the Federal Minister of Foreign Affairs, or his
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deputy, the Head of the Federal President's Office and the Chief
of Protocol. Just before entering the reception room the Head of
Mission bows once more to the Federal President.

The Federal Minister of Foreign Affairs or his deputy and the
members of the Federal President's Qffice who are present take
leave of the Head of Mission in the reception room.

The Chief of Protocol conducts the Head of Mission and his suite
out of the reception room through the garden-room to the cars,

A member of the Federal President's Office bids good-bye to the
Head of Mission and his suite at the outside stairway.

The Chief of Protocol conducts the Head of Mission ang his suite
back to the residence of the Head of Mission.

Dress: full evening dress with white waist-coat or uniform
(ribbon of order worn over waist-coat).




CEREMONIAL NO. 1

| for welcoming
visiting Heads of State and their wives

at Villa Hammerschmidt

..... hrs - 10 minutes

The Germans present for the welcoming ceremony
and members of the visiting Head of State's
Embassy arrive via the entrance in Kaiser-
Friedrich-Strasse and line up at position 2

- (Germans) and position 4 (Embassy).
The Deputy Chief of Protocol provides assistance.

..... hrs - 5 minutes

The suite of the visiting Head of State arrives via
the entrance in Adenauerallee and lines up at
position 3.

(The competent protocol officer provides

assistance.)
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The visiting Head of State and his wife arrive via
the entrance in Adenauerallee.
(They are escorted by the Chief of Protocol and

his wife.)

Welcome at position 1 by the Federal President and

his wife.

The cars following that of the wife of the visiting
Head of State do not proceed to the Villa, but stop

at the "Palmenhaus” car park.

Then the Federal President introduces the Germans
present, the visiting Head of State the members of
his suite, and the Head of State's Ambassador the
members of the Embassy. (The Chief of Protocol

assists in the introductions.)

Then the wife of the Federal President, assisted
by a protocol officer, introduces the Germans
present, and the wife of the visiting Head of State
the members of the suite. The Federal Minister for

Foreign Affairs and the Foreign Minister follow.

(The Deputy Chief of Protocol assists in the

introductions.)
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The Chief of Protocol escorts the visiting Head of
State and the Federal President, who are
accompanied only by their respective aides-de-camp
and by the protocol officer from the Federal
Ministry of Defence (no security officers), over
the red carpet to the dais (position 5), where the
visiting Head of State takes his place to the right
of the Federal President.

The aide-de-camp of the visiting Head of State
and the liaison officer of the Federal Armed Forces

to the Federal President follow and take their

places beside the red carpet behind the dais.

The wife of the visiting Head of State and the wife
of the Federal President take their places at
position 6, where they look in the direction of the

Guard of Honour.

The Foreign Minister and the Federal Minister for

Foreign Affairs take their places at position 7.

. il

The Commander of the Guard of Honour of the

Federal Armed Forces reports to the visiting Head
of State.

The staff band plays the national anthem of the
country of the visiting Head of State and then the
anthem of the Federal Republic of Germany.

Civilian members of the delegation take off their

hats, military members give the military salute.

The visiting Head of State and the Federal
President (right), escorted by the Commander of
the Guard of Honour, walk towards the crescent-
bearer and, to the sound of the ceremonial march,
inspect the Guard of Honour. Short pause and

slight bow before the flag.

The Foreign Minister, the Federal Minister for
Foreign Affairs, the Chief of Protocol, the aide-
de-camp of the visiting Head of State and the
liaison officer of the Federal President remain at
their places, as do the wife of the visiting Head of
State and the wife of the Federal President.
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After inspecting the Guard of Honour, the visiting
Head of State thanks the commander (no
handshake).

RDPIOX ...(\ vi%. hrs * 15 minutes
The visiting Head of State, escorted by the
Federal President, walks over the red carpet to

position 6; then they and their wives enter the
Villa.

High-ranking members of the suite of the visiting

Head of State and the Germans present follow.

Signing of the visitors' book in the hall;

photographs on the terrace.

Thereafter
The Federal President and the visiting Head of

State proceed to the Ingle Room (ground floor),

followed by the other participants in the talks.

The wife of the visiting Head of State and the wife
of the Federal President proceed to the Balcony

Room on the first floor, followed by the other

participants in the talks.

| by

Refreshments for the other persons present at the
welcoming ceremony are served in the Reception

Room and the Terrace Room.




BEGRUSSUNG UND VERABSCHIEDUNG
VILLA HAMMERSCHMIDT
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CEREMONIAL NO. 5

Dinner at Schloss Augustusburg

..... hrs - 15 minutes

Arrival of guests. They enter the Schloss via the
right (north) wing and receive their seating cards
at the entrance. They then proceed through the
Tapestry Room to the hall of the Schloss - welcome
by the Deputy Chief of Protocol - and then to the

Terrace Rooms.

Aperitifs

(Other protocol officers escort the guests.)

.e... hrs - 15 minutes

The access road for guests is closed. Late guests
must wait in the room where they receive their
seating cards (access to the hall of the Schloss via
the Tapestry Room is now closed). In the intervals
between subsequent arrivals by car, they can
reach the hall of the Schloss via the courtyard and
the main entrance and from there the Terrace

Rooms.

---l T :.f

..... hrs - 10 minutes

The Federal Minister for Foreign Affairs and his
wife arrive in front of the courtyard and walk
over the red carpet and through the main entrance

into the Tapestry Room.

..... hrs - 7 minutes

The suite of the visiting Head of State arrives at
the right (north) wing of the Schloss and proceeds
via the Tapestry Room into the hall of the Schloss
(welcomed by the Deputy Chief of Protocol) and

then into the Terrace Rooms.

Only members of the official delegation and the

German official escort with his wife remain in the

Tapestry Room.

..... hrs - 5 minutes

The Federal President and his wife arrive before
the courtyard. They are welcomed by the Chief of
Protocol and walk over the red carpet to the main
entrance. Music 1s played by the military band,

which has taken up its position in the courtyard
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‘with the torch-bearers of the Guards Battalion.
The Federal President thanks the band at the
entrance. Then the Federal President and his wife

walk through the hall of the Schloss into the
Tapestry Room.

The visiting Head of State and his wife arrive in

front of the courtyard.

They are welcomed there by the Chief of Protocol
and escorted over the red carpet to the main
entrance. Music is played by the military band.
The visiting Head of State thanks the band.

Concurrently with the arrival, the Deputy Chief of
Protocol escorts the Federal President and his wife

from the Tapestry Room to the main entrance.

At the main entrance the visiting Head of State

and his wife are welcomed by the Federal President

and his wife.

Thereafter the visiting Head of State and his wife,
accompanied by the Federal President and his wife,

proceed to the staircase of the Schloss where

members of the press are waiting.

Photo call

After the photo call, the visiting Head of State
and his wife, accompanied by the Federal President
and his wife, ascend the Balthasar Neumann

staircase as far as the landing.

There they form a receiving line as follows (from
left to right):

The Federal President
The visiting Head of State

The wife of the visiting Head of
State

The wife of the Federal President

Meanwhile the Deputy Chief of Protocol escorts the
Federal Minister for Foreign Affairs and his wife

as well as the high-ranking guests waiting in the
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Tapestry Room (Germans and delegation) via the

R

staircase of the Schloss to the landing.

The Chief of Protocol stands to the left of the
receiving line. He starts to introduce, without
particular formalities, the guests coming from the

Tapestry Room, as necessary.

Then a protocol officer opens the doors to the
Terrace Rooms, and the guests are requested to
proceed to the receiving line. As a rule, the
Doyen of the Diplomatic Corps will be the first to

do so. The other guests may follow in any order.

The Deputy Chief of Protocol receives the name

cards from the guests and hands them singly to

the Chief of Protocol, who introduces the guests.

After being introduced, the guests proceed via the
eastern flight of stairs to the upper floor, where
they take their places in the Music Room, in the

Guards Room and in the other rooms of the south

wing.
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After all the guests have been presented, the

ol T

visiting Head of State and his wife as well as the
Federal President and his wife, escorted by the

Chief of Protocol, also proceed to their places.

Speeches are held after the main course, once
champagne has been served. A bugle call is

sounded before the two speeches.

After the dinner, the visiting Head of State and
his wife as well as the Federal President and his
wife, escorted by the Chief of Protocol and
followed by the other guests, proceed via the
Balthasar Neumann staircase to the hall of the

Schloss and from there to the Terrace Rooms.

In the meantime musical entertainment is provided
in the hall of the Schloss and/or the corner room

of the Terrace Wing.

Coffee is served in the Terrace Rooms and the hall

of the Schloss.
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The visiting Head of State and his wife leave
Schloss Augustusburg and are driven to Schloss

Gymnich, where they are residing.

SCHLOSS BRUHL
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