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DRAFT

JOB DESCRIPTION

COSPE COORDINATOR/ “ESPONSIBLE of the project
COSPE RESIDENT REPRIGSENTATIVE
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hmm:ﬁ:mzim The ccoidinator/ responsible on bean.lf of COSPE must:

together word (PIFE :

I, be responsible, - with the counterpart, of the implementation, manage-
% elfegtgvgilgﬁgngf the actions provided for the project; dependingby the local

o ooordlnate constantly hlm/herself with h:l.s/her counterpart (respons:.ble, COOI—

dinator A‘NC/Dlrector of the Women Myltipurpose Centre) in the management of

the proje., overall and day-by- daye
3e¢ coordinate, R with the counterpart, respccting the main ojectives and
the detailed objectives of the single actions, all the other experts and con-

sultants provided for the proj. and the other eventually re;uired during the

implementatione

1* adiinister and be responsible of thae best uti\éation of the fungs locally avai-
lable, jointly with the counterpart.

Heaschedule the activities with the counterpart, accordingly to the needs, the
activities, the objectives and the timetable of the proj.

8e manage, with the counterpart, the personnel involved, taking vare of the
effectiveness of the ziven Jjobs and therxrr duty

Ae care constantly the partnership with the ANC, referring to the depar-
tement and responsibles involved, at different level, as indicated in the pro-
tocol of ageweement COSPL-ANC

6. o t0o Oorganize and provide for the operations, Jjointly with the counterpart,

accordingzly to the needs and the actions of the projecte.
9, = verify periodically and constantly, jointly with counterpart, the actions

of the project.
A0 o scend moatly reports to the COSPE headiuarters.
14, communicate constantly with the project officer in Itely, and inform the

COSTZ of any delay in envisaged time tablee

il. . collect and provide carefully the local documentation (financial mm# admini-
strative eand offical
ID. assist and prepare, with the counterpart, all the mbnitoring visits requi-

red by EEC, COSPL, AliCe
estabilish and constantly take care the COSPE and the project relationship

with the involved ministries and offices of the Tanrania Government, the CLC-LEEC

d \ .
Ire” v%'}éq'ien%agﬁgv%gicthe other donors, in order to obtain the best ccoperatilon.




LRAFT
JOB DESCRPTION
ANC COCERDINATOR / responsible of the project

DIRECTCR OF WOIIET MULTIPURPOSE CELTRE
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The coordinator responsible on behalf of ANC must:

1. symmetrical

Ce
3e

n

de ¥® care constantly the partnership with the COSPE, as indicated in the protocol

13

of agreement between COSIE-ANC
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promote and facilitate the widest partecipation of the women to the activities

of the Centre and in the decision-—-making processe

promote . the initiative, individuel and collective of the women,

in order to facilitate the process of self-rellance.

.promote she best committment and the costance of the women in the tralning activities.

coordinate the activities of the Centre wihth the others existing in the Camp

plan feed-back actions in order to verify the actions of the Centre and the

effectiveness of the women parteclpation.

, facilitate the access of the Centre and of the women to the resources existing in the

CallD e

. valorize the comuaotenccz and the skills (formal and inf ormal) of the women

¢(ANC ) vu .
oLANC ) oo's
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Job description

COSPE coordinator and ANC coordinator are the two actual executors
of the project on the spot and they will work in close coordination
and cooperation bound by the commom objectives of the project

and the principles of the genuine development of women.

COSPE COORDINATOR~RESPONS IBLE
M

Will be the Chief Yechnical Adviser of the progect ans as such:

1 Will be the main resource person endowered with special
knowledge and skills in Management and Agministration and
will impart this knowledge ém the ANC counterpart

2, Will act as the bank of information to the experts, participmts

—

, and the Director
J¢ In relation to the Director = between the two there will be
complete exchange of views and information related to the

Centre in any way

4, Same

5¢ Will participate in the administzation and management of the
Centre only with the full authorisation of the Director

6. Same

Te Same
8, Will consistently guide the Director towardsy EBECLEELPDODELE
the objectivesusing the progressive and advanced methods
known ti him/her,
8a., Will ensure realisation of the steffd development programme
devised jointly with the Director
=14 Same




COIPETENCES AND SKILLS

L]
cQOordinator #es

onsible /<samen-RPirector of the WP Centre (I year) 34

o Organizational and management capability (already experienoed.)

o capability in training, vocational training (already experienced)
« Wishable administrative eapablility

o full time jobZ committment

expert in training %%WWK@ @7 L/ J_, /72

o experienced in the field (orientation to formal and informal sectors)
o capability in aptitudinal tests

e deep knowlecge cii  present South African situation

,‘ oexpert in training {itediam)
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