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JOB DESCRIPTION

303m COOPJDINATOR/ :Isrowsmm of the project

COSPE 3351mm EPRTESENTATIVE
\— ”(/61

inxmxfixrxtm The ceofidinator/ responsible on behalf ofd COSPE must:

I. be reaponsible, joge+hpr with the counterpart, aidtheimplementation, manage-

M?ensfangtgvghg§§ngf the actions provided for the project; dependingby the local

2. coordinate constantly him/herself with his/her counterpart (responsible,coor—

I dinator ANC/birector of the Women Multipurpose Centre) in the management of

the proj., overall and dayhbyh day.

3. coordinate, toqnthfir with the counterpart, respecting the main ojeetives and

the detailed objectives of the single actions, all the other experts and con—

sultants provided for the prod. and the other eventually re uired during the

implementation.

7' adginister and be responsible of the best utiéation of the fundslooally avai—

lable, jointly with the counterpart.

Boschedule the activities with the counterpart, accordingly to the needs, the

activities, the objectives and the timetable of the proj.

8.” manage, with the counteipart, the personnel involved, taking care of the

efz‘eotiveness of the given jobs and therr duty

4. care constantly the partnership with the ANC, referring to the depar—

tement and responsibles involved, at different level, as indicated in the pro-

tocol of ageeement COSPE—ANC

6. . to organize and provide for the operations, jointly with the counterpart,

accordingly to the needs and the actions of the project.

9. ' vehify perioiically and constantly, jointly with counterpart, the actions

of the project.

A0 . send montly reports to the COSPE headiuarters.

4i. communicate constantly with the project officer in Italy, and inform the

COSPE of any delay in envisaged time table.

12. , collect and provide carefully the local documentation (financial uni admini—

strative 03nd offical

13. assist and prepare, with the counterpart, all the mbnitoring visits requi-

red by EEC, COSPE, ANC.

estahilish and constantly take care the COSPE and the project relationship

  

   with the involved ministries and offices of the Tanzania Government, the CEC—EEC

rggheedta¥§$§§icthe other donors, in order to obtain the best cooperation.

 
 



 

 

 

LRAFT

JOB DESCRPTION

ANC COOERDINNTOR / responsible of the project

DIRECTOR OF‘WfiHflIDKmTIPURPOSE CENTRE

The coordinator responsible on behalf of ANC must:

i. symmetrical

2. "

3. =

4. in care constantly the partnership With the COSPE, as indicated in the protocol

of agreement between GOSPE—ANC

5. =

6. =

7. =

8. =

9. =

I3. =

. promote and facilitate the widest partecipation of the women to the activities

 

of the Centre and in the decision—making process.

. promote . the initiative, individual and collective of the women,

in order to facilitate the process of selfLreliance.

.promote the best committment and the costance of the women in the training activities.

. coordinate the activities of the Centre wmth the others existing in the Camp

. ‘ plan feed—baok actions in order to verify the actions of the Centre and the

effectiveness of the women partecipation.

. facilitate the access of the Centre and of the women to the resources existing in the

camp.

. valorize the oomfiatgnoc: and the skills (formal and informal) of the women

.(ANC). ..

.(ANC)... 
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Job description

COSPE coordinator and ANC coordinator are the two actual executors

of the project on the Spot and they will work in close coordination
and couperation bound by the common objectives of the project

and the principles of the genuine development of women.

COSPE COORDINATOR-RESPONSIBLE
M

Will be the Chief Technical Adviser of the project ans as such:
1. Will be the main resource person endowered with special

knowledge and skills in Management and Administration and

will impart this knowledge in the ANC counterpart

2; W111 act as the bank of information to the experts, participate

 

and the Director

3. In relation to the Director - between the two there will be

egg:letg_ggghg§§e of views and information related tn the
Centre in any way

4. Same

5, Will participate in the administtation and managementflgfwthe

Centre only with the full authorisation of the Director

6. Same

 

7. Same

8. W111 consistently guide the Director towardsfl QEQ©E®Q®©Q®Q®O©
the objectivesusing the progressive and advanced methods

known ti him/her.

88. Will ensure realisation of the stnfffl development programme

devised Jointly with the Director

9-14 Same

 



 

CClflETENUESANDSKIIIS

WWlegmfi-Erector of the WM? Centre (I yeear) 3/4

. organizational and. management capability (already experienced.)

. capaoility in training, vocational training (already experienced)

. wishable administrative capability

. full time jobz committment

expert in trainingWW/g L/ J’fl

. experienced in the field. (orientation to formal and informal sectors)

. capability in aptitudinal tests

. deep lmowledge cu present South African situation

’Iexnerti1- traininrrAW

exagrt in goggstzc-uc-lxion(bu:i.lc1in;riM'

coog'dina J O&I‘GSQOHSI ole fiéi-‘ha-l-rai‘b)
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