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- libraries and the Archive Section of Mazimbu .
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1) Ihe Head Librarian el
. Tk dgbiet

The Head Librarian will act as the Head of the Library _ ' *"f;;;q“J
Department at Mazimbu and as the head of the ANC : .
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The duties will be as follows:

- responsibility for the overall functioning of
the ANC libraries

- liaison with the Centre’s administration ' .~,QEF§§ﬁ§
- cooperation with other ANC libraries sy R R e
- cooperation with other libraries (Tanzanian, = - S A

African, overseas) % e e
- planning the present and future functions of the _ LR

*library i _ el il “
- supervision of the work of the library staff
- participating in the daily routines of the it ' £ SR

library when needed | Bra T
- other duties assigned by the ANC administration |

2) The Archivist A
The duties will be as follows: | o | | S0 o

- responsibility for the overall functioning of
the Archive Section .

- cooperation with other departments

- planning the present and future funotions of the
Archive Section , g

- supervision of the work of the archive staff 5 i R

- other duties assigned by the Head of the ' . el
Department | gt

ST e
3) Librarian 1% | e Rt
The duties will be as follows:

- supervision of the work of the assistants and
attendants

- responsibility for the overall work of the
processing _ | ' BES e 1
section (| qr AV section) AR g

- book and other material selection e AR

- classifying DA e TR e

- cataloguing in the absence of other trained e TR

~ personnel - e

-, career talks | - S bl

- class visits - SR G
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- story hours, when needed

- readers’ advisory work: literature search,
information retrieval

- preparing book and other library material lists

- preparing work schemes for the staff

- asslsting in cooperation with other libraries

- responsibility of the archives in the absence of
the Archivist

%ﬂ;v P - other duties a331gned by the head of Department
R _‘VWV‘MW) (,_1, """LQ L';X)—\.Mj \,V_\ {-—l,\_o QMM%
4) Irained Library Assistants

The duties will be as follows:
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- supervision of the library routines in the
absence of librarians

- cataloguing books and other material

- suggesting titles for acquisition

- preparing orders for library acquisition . -
- receiving new books, comparlng the titles _ o

against orders and existing stock
- filing catalogue cards . ;
- searching for information, with the help of T
‘librarians, when needed’ '
- advising readers in finding library material
~ charglng and discharging library material
- recovering overdue library material
- recording statistics
- checking the arrangement of the daily issue e
- shelving books and periodicals &
- checking shelf arrangement s
- participating in preparing exhibitions and
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information material o
S b - oconducting story hours ' s o
R ' - other duties assigned by the librarians &
5) Temporary Library Assistants ot
The duties will be as follows: ' : :'7%§
- participating in book pr009331ng by
- stamping the library stamp on the tltle pages of e
the books | At
- attaching datelabels to the books | e

- attaching bookpockets and bookcards to the books s

- writing spinelabels and attaching them to the books Pl
_ - putting plastic covers on the books o
- repairing -books and other library material L
- charging and discharging library material T
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- - advising readers in routine matters B i

.
Bl i 5 L

-~ registering readers, preparing reader’s tickets

a3 ar

-~ looking for requested books on the shelves and in the =

= g | - ry

~ ~ stamping and recording periodicals and newspapers

il - & . ’ ; £
- : L,

-

e
[ " & - e

Il‘-- oy q ” - ~y Y
! : : - g o & ' - e
- o . ; - . . L a Lo -
= B 1" o L ]
i i 2k 3o _ R R e L I S R T DL T | j
i o
— it .
-
- - C
i -i‘_ E - ;
i B J
- . - a [l >
il "‘_ - ill . '
+ ™ - ke
da [ b ¥ . - X .
J“:‘_ L L " =
[ s b 3 L
F L ¥ e .‘ i h',
- . o ] > # A 1 -
- '11;,“-__- "’ﬁ-_tr"'.?l'. 1 s A
A '_,-.H'.rtqr- P T Ay B . -
el ¥
] T P : -Ir - -"j' - ] 'y
- :"" =y ' L L a
: ’ = -2 SR - " o a G - -0 - & ' -
K, : I PR SR
W -
¥ .
e S . .
® i 3 -
4 1
"
¥ v .y
. h " W o

i
-
1
=
a
=" * 5 i
1} ’ [
- ko 5 5 r y
3 e 1‘ o - -:_.r : g ]
P 3 P oy 3 =
L =l .
F -
4 L & ] . T s L e T T
- # L]
=
" %
- [
E
'
- L]
o . - L ®
- 3 & Y
- . .Iﬂ’
] # — T
-~ -. + N
=
- A
- ¥ I..
L]
- -.‘.
=] r ¥ B =LA
; -
] My
w !
. ] ' oy
. & e .‘;-':l"'l
i s
L . —
- L =
- - - 5 ol
- "
i . . e
‘ -
- & &
. #
¥
i ¥ o
% J 3 - .
= = - - "
- ‘:'l - " & = i
. =
= o - 4 - A — e - _—mEn L SR ] i - R e g o —— - & ¥
e g =
2 -
-
! 4 1; a
i = - B
g -
-"' '.'ﬁr' s a
- " " .
iy ;-
XA .
..: i ¥
" ‘I--
[ # v
- B Ry o e . =
. 5 i & e W~ - .
- - . -
W
+
, L L §o» -
i . a
¥
- ]
b SR
L] L]
#
s
¥
"'_ .1 =
- La Y - F i -
L -
i o e ’
= = ’
L ""-.i_ vy §
P
g ¥
& - &
] - =
1 L i - 55 K
Fa 3 |‘ u ] 1
- ) a
e - - d
- i N
- o e T i o . -
= - -
- o -
& ; -
- I* 3
A __" ‘lf Ry ™ / "
= -
-‘ r -
i
: “uf -
.
1 - -
L2
S 5 4
‘, =
: 7 ok €
. L}
A W
. X 8.
. ’ L
' X o a
L]
Ll
1
o -
- - f
~ i h
ks g i
-- ”
o
s J .
‘ , E -
[} T - "
= -‘ -.I'| L = - '
'-.‘ L v - . v i a
p i
- iy - g, L :
- l'|"| I'nl . ¥
=y . il # ¥ i 4 1 I
" . | g P
# " - -,
] sE 5 ¥ . -
i o - . & . L
t . "'._- " 2 - - e
- - - &
’ > i iy 5 L
- - X o :
i
W
¢ =
3
i
- I_ -‘_ = T e L L o R - - T T . o T TE T app—r. . g e —
&
-
&
-I & s i i -
. r =) i
= . B
.- - = = & s = ® -
i ® El . L N N =y o v # i
L] - =
" - ] L T
N [
& = = L L] - - & - &
", .
-
-
- i
]
; " - L] L]
a . '
a5 L] -
L [ & i
—— S #
-y - S Al i i Do R S —— g e — ik ¥ -
=
=
-




